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WESTSIDE UNION SCHOOL DISTRICT 
 

Parental Rights and Responsibilities  
2017-2018 

 
Dear Parents/Guardians, 
 
The following information is submitted in compliance with the California Education Code, and has been paraphrased for your convenience.  Requests 
for further explanations may be obtained from your school principal. 
 

ACCEPTABLE USE OF TECHNOLOGY (Section 48980) 
Access to technology at Westside Union School District is a privilege not a right, and students enrolled in District programs or activities must follow District guidelines and 
procedures regarding acceptable use of technology.  All Westside Union School District parents/guardians shall sign that they have read and understand the Student 
Internet Use Agreement. 
 
ASBESTOS MANAGEMENT PLAN (40 CFR) 
The Westside Union School District maintains and annually updates its management plan for asbestos-containing material in school buildings.  For a copy of the asbestos 
management plan, please contact our District Office. 
 
ATTENDANCE OPTIONS/PERMITS (EC 48980(h)) 
Residency – EC 48200 and 48204 
A minor between the ages of 6 and 18 years is subject to compulsory education and, unless exempted, must enroll in school in the school district in which the residence 
of either the parent or legal guardian is located.  A pupil may alternatively comply with the residency requirements for school attendance in a school district, if he or she 
is any of the following:  placed in a foster home or licensed children’s institution within the boundaries of the school district pursuant to a commitment of placement under 
the Welfare and Institutions Code; a pupil who is a foster child who remains in his or her school of origin; an emancipated pupil who resides within the boundaries of the 
school district;  or a pupil who lives in the home of a caregiving adult that is located within the boundaries of the school district. A school district shall accept applications 
by electronic means for enrollment, including enrollment in a specific school or program within the school district, and course registration for military dependents.  The 
parent shall provide proof of residence within 10 days after the published arrival date provided on official documentation related to his or her military move:  temporary 
on-base billeting facility, purchased or leased home or apartment, or federal government or public-provide venture off-base military housing.  A school district may also 
deem a pupil as having complied with the residency requirements for school attendance in the school district if one or both the parents or legal guardians of the pupil are 
employed within the boundaries of the school district.  Residency is established when a pupil’s parent or legal guardian resides outside of the boundaries of that school 
district but is employed and lives with the pupil at the place of his or employment within the boundaries of the school district for a minimum of 3 days during the school 
week. 

INTRADISTRICT ATTENDANCE PERMITS (Section 35160.5) 
Parents/guardians of a student living within the boundaries of Westside Union School District may apply to other schools within the District for their child to attend 
on a space available basis.  Information on each school within the District is provided on the District website.  Transportation to any other school is the responsibility 
of the parent/guardian. 
INTERDISTRICT ATTENDANCE (EC 46600 et seq) 
Parents/guardians of a student may seek release from the district of residence to attend a school in any other district.  School districts may enter into agreements 
for the interdistrict transfer of one or more pupils.  The agreement must specify the terms and conditions for granting or denying transfers, and may contain standards 
of reapplication and specify the terms and conditions under which a permit may be revoked.  Unless otherwise specified in the agreement, a pupil will not have to 
reapply for an interdistrict transfer, and the school board of the district of enrollment must allow the pupil to continue to attend the school in which he/she is enrolled.  
Transportation to any other school is the responsibility of the parent/guardian.  A pupil who has been determined by personnel of either the home or receiving district 
to have been the victim of an act of bullying, as defined in EC 48900(r), shall, at the request of the parent or legal guardian, be given priority for interdistrict attendance 
under any existing agreement or, in the absence of an agreement, be given additional consideration for the creation of an interdistrict attendance agreement.  

 
AVAILABILITY OF PROSPECTUS (EC 49063 AND 49091.14) 
Each school must annually compile a prospectus of the curriculum to include titles, descriptions and instructional goals for every course offered by the school.  Please 
contact your child’s school for a copy of the prospectus. 
 
AVOIDING ABSENCES, WRITTEN EXCUSES 
Westside Union School District urges parents to make sure their children attend school regularly and to schedule medical and other appointments so that a student 
misses none or only a small portion of the school day.  The district also asks that travel or other absences be avoided during the time school is in session.  The higher 
the district’s daily attendance rate, the more a student will learn and the greater the amount of funding that the district will receive from the state for classroom instruction 
and academic programs.  The school calendar is designed to minimize problems for families which plans vacations and traditional holiday periods, and thereby minimize 
student absences.  Parents are required to verify absences with either a written document or a call to the school attendance line no later than the 4th day following the 
absence.   
Tardiness – Children should be encouraged to be prompt as part of their training.  They are expected to be at school on time.  If a child is late, the child should bring an 
excuse from home to the school office.  Frequent tardiness without a valid excuse may be considered truancy under state law. 
Truancy Definitions – A student is considered truant after three absences or three tardies of more than 30 minutes each time and the absences or tardies are unexcused.  
After a student has been reported as a truant three or more times in a school year, the student is considered a habitual truant.  A student who is absent from school 
without a valid excuse for 10% or more of the schooldays in one school year, from the date of enrollment to the current date, is considered a chronic truant.  Unexcused 
absences are all absences that do not fall within EC 48205.  The text of EC 48205 is provided on page 3. 
Arrest of Truants/School Attendance Review Boards – The school attendance supervisor, administrator or designee a peace officer, or probation officer may arrest or 
assume temporary custody during school hours, of any minor who is found away from his/her home and who is absent from school without a valid excuse within the 
county, city or school district.  A student who is truant may be referred to a School Attendance and Review Board (SARB). 
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CAREER COUNSELING & COURSE SELECTION  (EC 221.5(d) – 7TH & 8TH GRADE ONLY 
Commencing in grade 7, school personnel shall assist pupils with course selection or career counseling, exploring the possibility of careers, or courses leading to careers 
based on the interest and ability of the pupil and not on the pupil’s gender.  Parents or legal guardians are notified so that they may participate in such counseling sessions 
and decisions. 
 
CHILD ABUSE AND NEGLECT REPORTING (PC 11164 et seq.) 
Westside Union School District is committed to protecting all students in its care.  All employees of the District are considered mandated reporters, required by law to 
report cases of child abuse and neglect whenever there is reasonable suspicion abuse or neglect has occurred.  District employees may not investigate to confirm a 
suspicion.  All complaints must be filed through a formal report, over the telephone, in person, or in writing, with an appropriate local law enforcement agency. Both the 
name of the person filing the complaint and the report itself are confidential and cannot be disclosed except to authorized agencies.  Parents and guardians of students 
also have a right to file a complaint against a school employee or other person that they suspect has engaged in abuse of a child at a school site.  Complaints may be 
filed with the local enforcement agency, as well as with the school district or county office of education.  Child abuse does not include an injury caused by any force that 
is reasonable and necessary for a person employed by or engaged in a school: 

1. To stop a disturbance threatening physical injury to people or damage to property; 
2. For purposes of self-defense; 
3. To obtain possession of weapons or other dangerous objects within control of a student; 
4. To exercise the degree of control reasonably necessary to maintain order, protect property, protect the health and safety of pupils, and maintain proper and 

appropriate conditions conducive to learning. 
 
CHILD ABUSE PREVENTION TRAINING PROGRAM (WIC 18976.5) 
Parents have the right to refuse to allow their children to participate in a child abuse primary prevention program. 
 
CHILD FIND SYSTEM (EC 56301) 
It shall be the policy of the Antelope Valley SELPA that all children with disabilities, including children with disabilities attending private schools, regardless of the severity 
of their disability, and who are in need of special education and related services are identified, located and evaluated. 
 
CHILD HEALTH AND DISABILITIES PREVENTION PROGRAM (CHDP) (HSC §124100 & 124105) 
At Westside Union School District, all kindergarten and 1st Grade pupils are required to have a physical examination prior to enrollment.  Free health screening is available 
through the local health department. 
 
CIVILITY ON SCHOOL GROUNDS (CC 1708.9, EC 33210) 
Any person who willfully disturbs any public school or any public school meeting is guilty of a misdemeanor, and shall be punished by a fine of not more than five hundred 
dollars ($500).  It is unlawful for any person, except a parent/guardian acting toward his/her minor child, to intentionally or to attempt to injure, intimidate, interfere by 
force, threat of force, physical obstruction, or nonviolent physical obstruction with any person attempting to enter or exit any public or private school grounds. 
 
CONCUSSION AND HEAD INJURIES – EC 49475 
A concussion is a brain injury that can be caused by a bump, blow, or jolt to the head, or by a blow to another part of the body with the force transmitted to the head. 
Even though most concussions are mild, all concussions are potentially serious and may result in complications including prolonged brain damage and death if not 
recognized and managed properly. A school district that elects to offer athletic programs must immediately remove from a school-sponsored athletic activity for the 
remainder of the day an athlete who is suspected of sustaining a concussion or head injury during that activity. The athlete may not return to that activity until he or she 
is evaluated by, and receives written clearance from, a licensed health care provider.  If the licensed health care provide determines the athlete has a concussion or head 
injury, the athlete shall also complete a graduated return-to-play protocol of no less than 7 days in duration under the supervision of a licensed health care provider.  On 
a yearly basis, a concussion and head injury information sheet must be signed and returned by the athlete and the athlete’s parent or guardian before the athlete’s 
initiating practice or competition. This requirement does not apply to an athlete engaging in an athletic activity during the regular school day or as part of a physical 
education course. 
 
CUSTODY ISSUES 
Custody disputes must be handled by the courts.  The school has no legal jurisdiction to refuse a biological parent access to his/her child and/or school records.  The 
only exception is when signed restraining orders or proper divorce papers, specifically stating visitation limitations, are on file in the school office.  Any student release 
situation which leaves the student’s welfare in question will be handled at the discretion of the site administrator or designee.  Should any such situation become a 
disruption to the school, law enforcement will be contacted and an officer requested to intervene.  Parents are asked to make every attempt not to involve school sites in 
custody matters.  The school will make every attempt to reach the custodial parent when a parent or any other person not listed on the emergency card attempts to pick 
up a child. 
 
DANGEROUS OBJECTS 
Laser Pointer (PC 417.27) – It is a crime for any student to possess a laser pointer on any elementary or secondary school premise, unless the possession is for a valid 
instructional or other school-related purpose. 
Imitation Firearm (PC 12550, 12556) – A BB device can be considered an imitation firearm.  The Penal Code makes it a criminal offense to openly display or expose any 
imitation firearm in a public place, including a public school. 
 
DIRECTORY INFORMATION (Section 49073) 
The student’s name, address, telephone number, email address, date and place of birth, participation in officially recognized sports, dates of attendance, awards received 
and the most recent previous public or private school attended may be released to the following persons or agencies:  Representatives of the news media and parent 
organizations serving the school from which the information is requested, and employees of law enforcement, public social services, probation, and other human service 
agencies during their official duties.  No information will be released when a parent has notified the school district in writing that such information will not be released.  
Directory information regarding a pupil identified as a homeless child or youth shall not be released unless a parent, or pupil given parental rights, has provided written 
consent that directory information may be released. 
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DRESS CODE  (Section 35183 & 35183.5) 
School districts are authorized to adopt a dress code policy that establishes student dress and grooming consistent with district policy and regulations and prohibits the 
wearing of “gang-related clothing”.  Each school can authorize a policy that allows students to wear sun-protective clothing.  Schools are required to provide six months’ 
prior notice to parents or guardians before implementing a policy that requires pupils to wear a school-wide uniform. 
 
DUFFY-MOSCONE FAMILY NUTRITION EDUCATION AND SERVICES ACT (Section 49510 et seq.) 
Eligible students may receive meal supplementation while attending school. 
 
DUTIES OF PUPILS  (Section 44807 & 5 CCR §300) 
Every teacher in the public schools shall hold pupils to a strict account for their conduct on the way to and from school, on the playgrounds, or during recess.  Students 
are required to conform to school regulations, obey all directions, be diligent in study and respectful to teachers and others in authority, and refrain from the use of profane 
and vulgar language. 
 
ELECTRONIC LISTENING OR RECORDING DEVICE – EC 51512 
The use by any person, including a pupil, of any electronic listening or recording device in any classroom without the prior consent of the teacher and the principal is 
prohibited as it disrupts and impairs the teaching process and discipline in the schools.  Any person, other than the pupil, willfully in violation shall be guilty of a 
misdemeanor.  Any pupil in violation shall be subject to appropriate disciplinary action. 
 
ELECTRONIC SIGNALING DEVICE – EC 48901.5 
By policy or practice the school district, or its individual schools, may regulate the right of pupils to possess or use electronic signaling devices, including cell phones and 
pagers, during the school day or at school functions. 
 
EMERGENCY INFORMATION (Section 49408) 
Parents are required to keep current at the pupil’s school emergency information including the parents’ home, business and telephone numbers.  They must also provide 
the name, address, and local telephone number of a relative or friend authorized to care for the pupil in an emergency if the parent cannot be reached. 
 
EMERGENCY TREATMENT FOR ANAPHYLAXIS (EC 49414) 
Anaphylaxis is a severe and potentially life-threatening allergic reaction that can occur after encountering an allergic trigger, such as food, medicine, an insect bite, latex 
or exercise.  Symptoms include narrowing of the airways, rashes or hives, nausea or vomiting, a weak pulse and dizziness.  It is estimated that approximately 25% of the 
anaphylactic reactions occur during school hours to students who had not previously been diagnosed with a food or other allergy.  Without immediate administration of 
epinephrine followed by calling emergency medical services, death can occur.  Being able to recognize and treat it quickly can save lives.  Recent changes to EC 49414 
now require school districts to provide epinephrine auto-injectors to school nurses and trained personnel and authorizes them to use epinephrine auto-injectors for any 
student who may be experiencing anaphylaxis, regardless of known history. 
 
EXCUSED ABSENCES (Section 48205) 
Each parent, guardian, or other person having control or charge of any minor, shall send the pupil to the public full time day school or continuation school or classes.  
Children who are being instructed in a private full time day school shall be exempted.  Any pupil subject to compulsory full time education who has been deemed a 
habitual truant may be referred to the School Attendance Review Board.  A pupil will be excused from school for justifiable personal reasons, including an appearance in 
court, observance of a holiday or ceremony of his or her religion, or an employment conference, when the pupil’s absence has been requested in writing by the parent or 
guardian and approved by the principal.  A pupil absent from school under this section will be allowed to complete all assignments and tests missed during the absence 
which can be reasonably provided, and upon satisfactory completion, will be given full credit therefore. 
(a) Notwithstanding Section 48200, a pupil shall be excused from school when the absence is: 

(1) Due to his or her illness. 
(2) Due to quarantine under the direction of a county or city health officer. 
(3) For the purpose of having medical, dental, optometric, or chiropractic services rendered. 
(4) For the purpose of attending the funeral services of a member of his or her immediate family, so long as the absence is not more than one day if the service 

is conducted in California and not more than three days if the services is conducted outside California. 
(5) For the purpose of jury duty in the manner provided for by law. 
(6) Due to the illness or medical appointment during school hours of a child of whom the pupil is the custodial parent. 
(7) For justifiable personal reasons, including, but not limited to, an appearance in court, attendance at a funeral service, observance of a holiday or ceremony of 

his or her religion, attendance at religious retreats, or attendance at an employment conference, when the pupil'’ absence has been requested in writing by 
the parent or guardian and approved by the principal or a designated representative pursuant to uniform standards established by the governing board. 

(8) For the purpose of serving as a member of a precinct board for an election pursuant to Section 12302 of the Elections Code. 
(9) For the purpose of spending time with a member of the pupil’s immediate family, who is an active duty member of the uniformed services, as defined in EC 

49701, and has been called to duty for, is on leave from, or has immediately returned from, deployment to a combat zone or combat support position.  Absences 
granted pursuant to this paragraph shall be granted for a period of time to be determined at the discretion of the superintendent of the school district. 

(10) For the purpose of attending the pupil’s naturalization ceremony to become a United States citizen. 
(b) A pupil absent from school under this section shall be allowed to complete all assignments and tests missed during the absence that can be reasonably provided 

and, upon satisfactory completion within a reasonable period of time, shall be given full credit therefore.  As the teacher of any class from which a pupil is absent 
shall determine the tests and assignments shall be reasonably equivalent to, but not necessarily identical to, the tests and assignments that the pupil missed during 
the absence. 

(c) For purposes of this section, attendance at religious retreats shall not exceed four hours per semester. 
(d) Absences pursuant to this section are deemed to be absences in computing average daily attendance and shall not generate state apportionment payments. 
(e) “Immediate family,” as used in this section, has the same meaning as that set forth in Section 45194, except that references therein to “employee” shall be deemed 

to be references to “pupil.” 
 



EA-5  6/2/2017   Page 4 of 9 

FOSTER YOUTH EDUCATIONAL PLACEMENT – EC 48850 et seq. 
Requires school district educational liaisons to ensure pupils in foster care receive stable school placements which are in the best interests of the child, placement in 
least restrictive educational programs, access to academic resources, services, and extracurricular and enrichment activities available to all pupils, full and partial credits 
for coursework taken, and meaningful opportunity to meet state pupil academic achievement standards. 
 
HARM OR DESTRUCTION OF ANIMALS (Section 32255 et seq.) 
A pupil’s moral objection to dissection or otherwise harming or destroying animals must be substantiated by a note from the pupil’s parent or guardian.  Each teacher 
whose instruction utilizes live or dead animals must also notify pupils of their right to refrain from such activity. 
 
HEALTH CARE COVERAGE – EC 49452.9 
Your child and family may be eligible for free or low-cost health coverage.  For information, go to www.CoverdCA.com.  
 
HEALTH, FAMILY LIFE, OR GROWTH AND DEVELOPMENT CLASSES (Section 51938) 
Whenever any part of the instruction in health, family life education or sex education conflicts with the beliefs of the parent or guardian of any pupil, the pupil, upon written 
request, shall be excused from the part of the training which conflicts with such religious training and beliefs. 
 
HOMELESS YOUTH EDUCATION (42 US 11432, EC 51225.1 and 51225.2) 
Requires every local education agency to appoint a homeless liaison to ensure parents of homeless pupils are informed of educational and related opportunities available 
to their children and are provided with meaningful opportunities to participate in education of their children. 
 
HUMAN GROWTH AND DEVELOPMENT (Sections 51938, 51202, 51820, 51201.5(c )) 
The District may offer a Family Life/Sex Education Unit, which includes a component on sexually transmitted disease education.  The District does provide within the 
Family Life Curriculum a unit of instruction in AIDS prevention as required by Education Code.  This law specifies that parents will be notified in writing before any 
instruction or class in which human reproductive organs and their functions or process are described, illustrated or discussed.  Materials to be used may be reviewed by 
parents before instruction.  Parents may request copies of Education Codes 51201.5 and 51553. 
 
IMMUNIZATIONS – HSC 120325, 120335, 120338 ,120365, 120370, and 120375 
Students must be immunized against certain communicable diseases.  Students are prohibited from attending school unless immunization requirements are met for age 
and grade.  The school district shall cooperate with local health officials in measures necessary for the prevention and control of communicable diseases in school age 
children.  The district may use any funds, property, or personnel and may permit any person licensed as a physician or registered nurse to administer an immunizing 
agent to any student whose parents have consented in writing.  Beginning January 1, 2016, parents of students in any school, will no longer be allowed to submit a 
personal beliefs or Religious Beliefs exemption to a currently required vaccine.  A personal beliefs or Religious Beliefs exemption on file at school prior to January 1, 2016 
will continue to be valid until the student enters the next grade span at kindergarten (including transitional kindergarten) or 7th grade.  Students are not required to have 
immunizations if they attend a home-based private school or an independent study program and do not receive classroom-based instruction.  However, parents must 
continue to provide immunizations for these students to their schools.  The immunization requirements do not prohibit students from accessing special education and 
related services required by their individualized education programs.  A student not fully immunized may be temporarily excluded from a school or other institution when 
that child has been exposed to a specified disease and whose documentary proof of immunization status does not show proof of immunization against one of the 
communicable diseases described above. 
 
INDIVIDUALIZED INSTRUCTION (Sections 48206.3, 48207, 48208) 
Students with temporary disabilities, chronic or acute medical conditions, who cannot attend regular day classes, may receive individual instruction provided by the 
District.  Please contact the school nurse to arrange for a permit for Home/Hospital Instruction.  When a parent or legal guardian notifies the District that he or she has a 
pupil with a temporary disability residing in a hospital or a residential health care facility located within the boundaries of the District, the District is required to arrange for 
providing individual instruction upon receipt of a written statement from a medical doctor. 
 
MEDICAL OR HOSPITAL SERVICE  (Section 49472) 
The District does not currently carry student accident insurance to cover injuries to students occurring during a regular day at school, at a school-sponsored activity or 
while a student is in transit.  It is the parent’s or guardian’s responsibility to provide what additional insurance they need for their children in addition to their family health 
coverage.  The District has arranged with a student accident insurance company to provide parents, at their expense, the option to purchase student accident insurance 
if they desire/need. 
 
MEDICAL SERVICES INFORMATION (Section 46010.1) 
The law requires notification of pupils in grades 7-12 and parents and guardians of all pupils enrolled in the District that school authorities may excuse any pupil from 
school for the purpose of obtaining confidential medical services without the consent of the pupil’s parent or guardian.  It has been determined that students in this district 
will not be dismissed for confidential medical purposes without parental knowledge and consent. 
 
MEDICATION (Section 49423, 49480) 
Administration of Prescribed Medication for Pupils - Pupils needing to take prescribed or over-the-counter medication at school must submit a written, signed statement 
from the physician detailing the reason for the medication, name of medicine, amount, method, and time schedule (medication form is available in your school's Health 
Office). A parental signature authorizing administration of medication is also required.     
     NOTE: Students may bring the following items to school without a physician’s order:  unmedicated lip balm, sunscreen, & contact lens solution.  
Administration of Epilepsy Medication - If a pupil with epilepsy has been prescribed an emergency antiseizure medication by his or her health care provider, the pupil’s 
parent or guardian may request the pupil’s school to have one or more of its employees receive training in the administration of an emergency antiseizure medication in 
the event that the pupil suffers a seizure when a nurse is not available. 
  
MEGAN’S LAW (PC 290) 
Information about registered sex offenders in California can be found on the California Department of Justice’s website, http://meganslaw.ca.gov/.  The website also 
provides information on how to protect yourself and your family, facts about sex offenders, frequently asked questions, and sex offender registration requirements in 
California. 
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NONDISCRIMINATION/TOLERANCE 
The Westside Union School District is committed to providing a safe school environment where all individuals in education are afforded equal access and opportunities.  
The District’s academic and other educational support programs, services and activities shall be free from discrimination, harassment, intimidation, and bullying of any 
individual based on the person’s actual race, color, ancestry, national origin, ethnic group identification, age, religion, marital or parental status, physical or mental 
disability, sex, sexual orientation, gender, gender identity, or gender expression; the perception of one or more of such characteristics; or association with a person or 
group with one or more of these actual or perceived characteristics.  Specifically, state law prohibits discrimination on the basis of gender in enrollment, counseling, and 
the availability of physical education, athletic activities, and sports.  Transgender students shall be permitted to participate in gender-segregated school programs and 
activities (e.g., athletic teams, sports competitions, and field trips) and to use facilities consistent with their gender identity. 
The District assures that lack of English language skills will not be a barrier to admission or participation in District programs.  Complaints of unlawful discrimination, 
harassment, intimidation, or bullying are investigated through the Uniform Complaint Process.  Such complaints must be filed no later than six months after knowledge 
of the alleged discrimination was first obtained.  For additional information, contact the District Office. 
 
NOTICE OF ALTERNATIVE SCHOOLS (EC 58501) 
California state law authorizes all school districts to provide for alternative schools.  Section 58500 of the Education Code defines alternative school as a school or 
separate class group within a school, which is operated in a manner designed to: 
(a)  Maximize the opportunity for students to develop the positive values of self-reliance, initiative, kindness, spontaneity, resourcefulness, courage, creativity, 

responsibility, and joy. 
(b)  Recognize that the best learning takes place when the student learns because of his/her desire to learn. 
(c)  Maintain a learning situation maximizing student self-motivation and encouraging the student in his/her own time to follow his/her own interests.  These interests 

may be conceived by him/her totally and independently or may result in whole or in part from a presentation by his/her teachers of choices of learning projects. 
(d)  Maximize the opportunity for teachers, parents, and students to cooperatively develop the learning process and its subject matter.  This opportunity shall be a 

continuous, permanent process. 
(e)  Maximize the opportunity for the students, teachers, and parents to continuously react to the changing world, including, but not limited to, the community in which 

the school is located. 
In the event any parent, pupil, or teacher is interested in further information concerning alternative schools, the county superintendent of schools, the administrative office 
of this district, and the principal’s office in each attendance unit have copies of the law available for your information.  This law particularly authorizes interested persons 
to request the governing board of the district to establish alternative school programs in each district.  Further, a copy shall be posted in at least two places, normally 
visible to pupils, teachers, and visiting parents in each attendance unit, for the entire month of March in each year. 
 
ORAL HEALTH ASSESSMENT (Ed Code 49452.8) 
Pupils entering Kindergarten (or first grade, if the student was not previously enrolled in Kindergarten in a public school) are required to present proof of having received 
an Oral Health Assessment by a licensed dentist, or other licensed or registered dental health professional, performed no earlier than 12 months prior to the date of the 
initial enrollment of the pupil. 
 
PESTICIDE PRODUCTS  (Section 17612(a) 
The school district shall annually provide to all staff, and parents/guardians of pupils enrolled at a school site a written notification of the name of all pesticide products 
expected to be applied at the school facility during the upcoming year.  The notification shall identify the active ingredient or ingredients in each pesticide product.  The 
notice shall also contain the Internet address used to access information on pesticides and pesticide use reduction developed by the Department of Pesticide Regulation.  
Recipients may register with the school if they further wish to receive notification of individual pesticide applications at the school facility. 
 
PHYSICAL EXAMINATIONS  (Section 49451) 
Parents may file a written statement annually with the school principal stating that they will not consent to routine physical examination of their child.  The child will then 
be exempt from such examinations.  However, exempt students believed to be suffering from a recognized contagious or infectious disease, may be excluded from school 
attendance and activities until the school authorities are satisfied that any contagious and infectious disease does not exist. 
 
PREGNANT AND PARENTING STUDENTS  (EC 222, BP 5146) 
Pregnant and parenting students shall retain the right to participate in any comprehensive school or educational alternative program.  The classroom setting shall be the 
preferred instructional strategy unless an alternative is necessary to meet the needs of the student and/or his/her child.  When necessary, the district shall provide 
reasonable accommodations to pregnant and parenting students to enable them to access the educational program.  A pregnant student shall have access to any services 
available to other students with temporary disabilities or medical conditions.  A lactating student shall have access to a private location, other than a restroom, to breastfeed 
or express milk for her infant child. 
 
PROGRAM IMPROVEMENT (20 USC 6316) 
Requires schools identified for program improvement under the No Child Left Behind Act to promptly notify parents or guardians of students enrolled at the school of the 
following: 
1. An explanation of what the identification means, and how the school compares in terms of academic achievement to other elementary or secondary schools in the 

district and state. 
2. The reasons for the identification. 
3. An explanation of what the school is doing to address the problem of low achievement. 
4. An explanation of what the district or stat is doing to help the school address the achievement problem. 
5. An explanation of how parents or guardians can become involved in addressing the academic issues that caused the school to be identified for program 

improvement. 
6. An explanation of the option to transfer to another district school or charter school or to obtain supplemental educational services. 
 
Schools required to provide supplemental educational services must annually notify parents/guardians of: 
1. The availability of supplemental educational services. 
2. The identity of approved providers that are within the district or are reasonably available in neighboring local educational agencies. 
3. The identity of approved providers that are accessible through technology, such as distance learning. 
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4. The availability of supplemental educational services. The identity of approved providers that are within the district or are reasonably available in neighboring local 
educational agencies. 

5. The identity of approved providers that are accessible through technology, such as distance learning. 
6. The services, qualifications and demonstrated effectiveness of each provider. 
7. The procedures and timelines that parents/guardians must follow to select a provider. 
8. Note:  Additional information and resources regarding supplemental educational services can be found on the California Department of Education website:  

http://www.cde.ca.gov/ta/ac/ti/supplemental.asp 
 
PROPERTY DAMAGE  (EC 48904) 
Parents or guardians may be held financially liable if their child willfully damages school property or fails to return school property loaned to the child.  The school may 
further withhold the grades, diploma, and transcript of the pupil until restitution is paid. 
 
 
 
PUPIL RECORDS 
Disciplinary Actions (Section 35291, 35291.5, 35291.7, 49072) - Rules regarding student discipline are available for review.  Parents may include in their child’s school 
record a written response concerning any reference to disciplinary action taken by school district personnel. 
Pupil Records (Section 49063, 49069, 34 CFR 99.7, 20 USC 1232g) - The District retains a cumulative record as required and deemed necessary.  The District will 
protect the privacy of such records.   Parents/guardians have the right to inspect and review all records, files and data related to their child, request that a school correct 
records which they believe to be inaccurate or misleading, and have some control over the disclosure of information from educational records.  School officials with 
legitimate educational interest may access student records without parental consent as long as the official needs to review the records in order to fulfill his/her professional 
responsibility.  Parents’ request to access their student’s educational records must be submitted in a written form to the school principal and the school will have five 
business days from the day of receipt of the request to provide access to the records.  Copies of student records are available to parents for a fee of $.10 per page.  Any 
challenge to school records must be submitted to the principal.  A parent challenging school records must show that the records are 1) inaccurate, 2) an unsubstantiated 
personal conclusion or inference, 3) a conclusion or inference outside the observer’s area of competence, 4) not based on the personal observation of a named person 
with the time and place of the observation noted, 5) misleading, or 6) in violation of the privacy or other rights of the student.  Parents have the right to file a complaint, in 
writing to Family Policy Compliance Office, US Dept of Education, 400 Maryland Avenue SW, Washington, D.C. 20202 
Transfer of Records (Section 49068) - Upon request from officials of another school district in which a student seeks or intends to enroll, the District shall disclose 
educational records without parental consent. 
Release Juvenile Information (WIC 831) - Only if a court order is provided, will any student information be disseminated, attached or provided to federal officials.  The 
court order must indicate prior approval of the presiding judge of the juvenile court. 
Morgan Hill Decision – Parents and students can object to the disclosure of students’ protected personal information and records arising from the court order in the 
Morgan Hill Concerned Parents Association and the Concerned Parent Association v. California Department of Education lawsuit.  See case # 2:11-cv-03471-KJM-AC; 
www.cde.ca.gov/re/di/ws/morganhillcase.asp  
 
RELIGIOUS INSTRUCTION (Section 46014) 
Permissive absence for religious exercises or instruction may be granted for Board approved exercises or instruction. 
 
SAFE PLACE TO LEARN ACT – EC 234 AND 234.1 
The Westside Union School District is committed to maintaining a learning environment that is free from discrimination, harassment, violence, intimidation, and bullying 
based on actual or perceived characteristics set forth in Section 422.55 of the Penal Code and EC 220, and disability, gender, gender expression, nationality, race or 
ethnicity, religion, sexual orientation, or association with a person or group with one or more of these actual or perceived characteristics.  All school personnel who witness 
an act of discrimination, harassment, intimidation, or bullying must take immediate steps to intervene when safe to do so.  Any student who engages in acts of 
discrimination, harassment, violence, intimidation, or bullying related to school activity or school attendance occurring within a school of the school district may be subject 
to disciplinary action up to and including expulsion.  To report an incidence and/or to receive a coy of the district’s anti-discrimination, anti-harassment, anti-intimidation, 
and anti-bullying policies, please contact the District Office. 
 
SCHOOL ACCOUNTABILITY REPORT CARD (Sections 35256, 35258 & 33126) 
Each school prepares a School Accountability Report Card.  A copy of the report card will be provided to parents or guardians of students upon request.  The School 
Accountability Report Card is accessible via the District’s web page at www.westside.k12.ca.us and clicking on the school icon. 
 
SCHOOL SAFETY PLAN  (EC 32280 et seq.) 
Each Westside Union School District school site has a Comprehensive School Safety Plan, which includes a disaster preparedness plan and emergency procedures.  
Copies are available to read at each school office.  Fire and emergency drills are held periodically at each school. 
 
SECTION 504 (29 USC 794, 34 CFR 104.32 
Section 504 of the federal Rehabilitation Act of 1973, and the Americans with Disabilities Act (42 USC 12101 et seq.) prohibit discrimination on the basis of disability.  
Section 504 requires school districts to identify and evaluate children with disabilities in order to provide them a free, appropriate public education.  Individuals with a 
physical or mental impairment that substantially limits one or more major life activities, including seeing, hearing, walking, breathing, working, performing manual tasks, 
learning, eating, sleeping, standing, lifting, bending, reading, concentrating, thinking, speaking, are eligible to receive services and aids designed to meet their needs as 
adequately as the needs of nondisabled students are met. 
 
Parents or guardians should be informed of the following: the name and contact information of the person designated by the district responsible for implementing Section 
504, the screening and evaluation procedures used whenever there is reason to believe that a student has a disability that limits his or her ability to attend or function at 
school, the right to a written accommodation plan if the student is found to have a disability that requires services under Section 504, the right to be educated with 
nondisabled students to the maximum extent appropriate to the student’s individual needs, and notice of the procedural safeguards guaranteed by law. 
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SEX AND HIV/AIDS EDUCATION (EC 51938) 
EC 48980(A):  At the beginning of the first semester or quarter of the regular school term, the school district shall notify the parent or guardian of a minor pupil regarding 
the right or responsibility of the parent or guardian under EC 51938.  Requires the school district at the beginning of each school year, or at the time of the student’s 
enrollment, if different, to notify the parent or guardian of each pupil about instruction in comprehensive sexual health education and HIV/AIDS prevention education and 
assessments on pupil health behaviors and risks planned for the school year.  Provides that a parent or guardian has the right to excuse their child from all or part of the 
instruction. 
 
SEX EQUITY:  TITLE IX NOTIFICATIONS (EC 221.61) 
Title IX is a federal law that was passed in 1972 to ensure that male and female students and employees in educational settings are treated equally and fairly.  It protects 
against discrimination based on sex, including sexual harassment, and transgender students or students who do not conform to sex stereotypes.  State law also prohibits 
discrimination based on gender (sex), gender expression, gender identity, and sexual orientation.  Title IX coordinator for Westside Union School District is Marguerite 
Johnson and may be reached at 661-722-0716 or ma.johnson@westside.k12.ca.us.  You may file a Title IX complaint by contacting our Title IX coordinator. 
 
SEXUAL HARASSMENT (Section 212.6(g) & 231.5) 
Sexual harassment of or by any employee or student will not be tolerated.  The Governing Board considers sexual harassment to be a major offense, which can result in 
disciplinary action for the offending employee or suspension and/or expulsion of students. 
 
SPECIAL EDUCATION (Section 56040, 56301 & IDEA) 
Special education is available, at no cost to the parent, to help meet the unique needs of individuals with exceptional needs that cannot be met with modification of the 
regular instructional program.  Special education provides a full range of program options to meet these needs in the least restrictive environment. For specific information, 
contact your child’s school.  The Special Ed Local Plan Area has established written policies and procedures for initiating a referral for assessment to identify individuals 
with exceptional needs.  
 
STUDENT CONDUCT – EC 51100 
Duties of Pupils - Pupils shall conform to school regulations, obey all directions, be diligent in study and respectful to teachers and others in authority, and refrain from 
the use of profane and vulgar language.  
Jurisdiction - Teaching staff shall hold pupils to strict account for their conduct on the way to and from school, on the playgrounds, or during recess. 
 
SURVEYS (Section EC 51513) 
Anonymous, voluntary and confidential research and evaluation tools to measure student’s health behaviors and risks, including tests, questionnaires, and surveys 
containing age-appropriate questions about the students’ attitudes and practices relating to sex, family life, morality, and religion may be administered to students if the 
parent is notified in writing that 1) this test, questionnaire, or survey is to be administered, 2) the students’ parent is given the opportunity to review the test, questionnaire, 
or survey, and 3) the parent consents in writing. 
 
TITLE I  (20 USD 6311, 34 CFR 200.61) 
On specific parental request, the school principals are required to provide the following information regarding certification of employees working with Title I students 
(currently this applies to Anaverde Hills, Cottonwood, Del Sur, Quartz Hill, Sundown and Valley View): 

 Whether the teacher has met state credential or license criteria for grade level and subject matter taught. 
 Whether the teacher is teaching under emergency or other provisional status. 
 The baccalaureate degree major of the teacher and any other graduate certification or degree held. 
 Whether the child is provided services by paraprofessionals, and, if so, their qualifications. 

 
TOBACCO-FREE CAMPUS (HSC 104420 and 104495) 
Requires all school districts and county offices of education that receive Tobacco Use Prevention (TUPE) funding to adopt and enforce a tobacco-free campus policy no 
later than July of each fiscal year.  The policy shall prohibit the use of tobacco products, any time, in district-owned or leased buildings on district property and in district 
vehicles.  Information about the policy and enforcement procedures must be communicated clearly to school personnel, parents, pupils and the larger community.  Signs 
stating “Tobacco use is prohibited” must be prominently displayed at all entrances to school property.  Information about smoking cessation support programs must be 
made available and encouraged for pupils and staff.  HSC 10995 prohibits smoking a cigarette, cigar, or other tobacco-related product and disposal of cigarette butts, 
cigar butts, or any other tobacco-related waste within 25 feet of any playground or tot lot sandbox area.  Any person who violates this section is guilty of an infraction and 
shall be punished by a fine of two hundred fifty dollars ($250) for each violation of this section.  The prohibitions do not apply to private property or a public sidewalk 
located within 25 feet of a playground or a tot lot sandbox area. 
 
UNIFORM COMPLAINT PROCEDURES (Section 4622, 5 CCR) 
The District has adopted uniform complaint procedures, which apply to all state and federal categorical programs.  Information regarding Uniform Complaint Procedures 
is included in this packet. 
 
VICTIM OF A VIOLENT CRIME (20 USC 7912A) 
A student who becomes a victim of a violent criminal offense while in or on the grounds of a school that the student attends, has the right to transfer to another school 
within the district.  The District has 14 calendar days to offer students the option to transfer.  For more information, contact the District Office. 
 
VISION AND HEARING SCREENING (Section 49455 & 49452) 
Vision and hearing screening tests will be given to pupils in grades K, 2, 5, and 8.  Color vision testing will be administered to first grade boys only.  Parents may sign a 
waiver exempting their child from these examinations, if they so desire. 
 
WALKING OR RIDING A BIKE TO SCHOOL (VC 2121) 
Parents of children who walk or ride their bicycles to school are asked to go over a safe route to school with their children.  Walkers may not take shortcuts through private 
property.  All children are expected to display good behavior on the way to and from school. 
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WILLIAMS COMPLAINT POLICY & PROCEDURE (EC 35186) 
Every school must provide sufficient textbooks and instructional materials.  Every student, including English learners, must have textbooks or instructional materials, or 
both, to use at home or after school.  School facilities must be clean, safe, and maintained in good repair.  There should be no teacher vacancies or misassignments.  If 
a school is found to have deficiencies in these areas, and the school does not take corrective action, then a complaint form may be obtained at the District Office.  Parents, 
students, teachers or any member of the public may submit a complaint regarding these issues.  However, it is highly encouraged that individuals express their concerns 
to the school principal before completing the complaint forms to allow the school to respond to these concerns. 
 
SUSPENSION AND EXPULSION LAWS  California Education Codes (EC) 48900 et seq. - EC 48900—Grounds for Suspension and Expulsion 
A pupil shall not be suspended from school or recommended for expulsion, unless the superintendent or the principal of the school in which the pupil is enrolled determines 
that the pupil has committed an act as defined pursuant to any of subdivisions (a) to (r), inclusive: 
(a) (1) Caused, attempted to cause, or threatened to cause physical injury to another person; (2) Willfully used force or violence upon the person of another, except in 
self-defense. 
(b) Possessed, sold, or otherwise furnished a firearm, knife, explosive, or other dangerous object, unless, in the case of possession of an object of this type, the pupil 
had obtained written permission to possess the item from a certificated school employee, which is concurred in by the principal or the designee of the principal. 
(c) Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, a controlled substance listed in Chapter 2 (commencing with Section 11053) 
of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind. 
(d) Unlawfully offered, arranged, or negotiated to sell a controlled substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety 
Code, an alcoholic beverage, or an intoxicant of any kind, and either sold, delivered, or otherwise furnished to a person another liquid, substance, or material and 
represented the liquid, substance, or material as a controlled substance, alcoholic beverage, or intoxicant. 
(e) Committed or attempted to commit robbery or extortion.  
(f) Caused or attempted to cause damage to school property or private property. 
(g) Stolen or attempted to steal school property or private property. 
(h) Possessed or used tobacco, or products containing tobacco or nicotine products, including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, 
smokeless tobacco, snuff, chew packets, and betel. However, this section does not prohibit use or possession by a pupil of his or her own prescription products.  
(i) Committed an obscene act or engaged in habitual profanity or vulgarity. 
(j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to sell drug paraphernalia, as defined in Section 11014.5 of the Health and Safety Code. 
(k)   (1) Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school officials, or other school personnel 

engaged in the performance of their duties. 
         (2) Except as provided in Section 48910, a pupil enrolled in kindergarten or any of grades 1 to 3, inclusive, shall not be suspended for any of the acts enumerated 

in this subdivision, and this subdivision shall not constitute grounds for a pupil enrolled in kindergarten or any of grades 1 to 12, inclusive, to be recommended for 
expulsion. 

(l) Knowingly received stolen school property or private property. 
(m) Possessed an imitation firearm. As used in this section, "imitation firearm" means a replica of a firearm that is so substantially similar in physical properties to an 
existing firearm as to lead a reasonable person to conclude that the replica is a firearm. 
(n) Committed or attempted to commit a sexual assault as defined in Section 261, 266c, 286, 288, 288a, or 289 of the Penal Code or committed a sexual battery as 
defined in Section 243.4 of the Penal Code. 
(o) Harassed, threatened, or intimidated a pupil who is a complaining witness or a witness in a school disciplinary proceeding for the purpose of either preventing that 
pupil from being a witness or retaliating against that pupil for being a witness, or both. 
(p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma. 
(q) Engaged in, or attempted to engage in, hazing. For purposes of this subdivision, "hazing" Los Angeles County Office of Education, 60 means a method of initiation or 
preinitiation into a pupil organization or body, whether or not the organization or body is officially recognized by an educational institution, which is likely to cause serious 
bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, current, or prospective pupil. For purposes of this subdivision, "hazing" 
does not include athletic events or school-sanctioned events. 
(r) Engaged in an act of bullying. For purposes of this subdivision, the following terms have the following meanings: 

(1) “Bullying” means any severe or pervasive physical or verbal act or conduct, including communications made in writing or by means of an electronic act, and 
including one or more acts committed by a pupil or group of pupils as defined in Section 48900.2, 48900.3, or 48900.4, directed toward one or more pupils that has 
or can be reasonably predicted to have the effect of one or more of the following: 

(A) Placing a reasonable pupil or pupils in fear of harm to that pupil’s or those pupils’ person or property. 
(B) Causing a reasonable pupil to experience a substantially detrimental effect on his or her physical or mental health. 
(C) Causing a reasonable pupil to experience substantial interference with his or her academic performance. 
(D) Causing a reasonable pupil to experience substantial interference with his or her ability to participate in or benefit from the services, activities, or privileges 
provided by a school. 

(2) (A) “Electronic act” means the creation or transmission originated on or off the school site, by means of an electronic device, including, but not limited to, a 
telephone, wireless telephone or other wireless communication device, computer, or pager, of a communication, including, but not limited to, any of the following: 

(i) A message, text, sound, or image. 
(ii) A post on a social network Internet Web site, including, but not limited to: 

(I) Posting to or creating a burn page. “Burn page” means an Internet Web site created for the purpose of having one or more of the effects listed in 
paragraph (1). 
(II) Creating a credible impersonation of another actual pupil for the purpose of having one or more of the effects listed in paragraph (1). “Credible 
impersonation” means to knowingly and without consent impersonate a pupil for the purpose of bullying the pupil and such that another pupil would 
reasonably believe, or has reasonably believed, that the pupil was or is the pupil who was impersonated. 
(III)Creating a false profile for the purpose of having one or more of the effects listed in paragraph (1). “False profile” means a profile of a fictitious pupil 
or a profile using the likeness or attributes of an actual pupil other than the pupil who created the false profile. 

(iii) An act of cyber sexual bullying. 
(I) For purposes of this clause, “cyber sexual bullying” means the dissemination of, or the solicitation or incitement to disseminate, a photograph or other 
visual recording by a pupil to another pupil or to school personnel by means of an electronic act that has or can be reasonably predicted to have one or 
more of the effects described in subparagraphs (A) to (D), inclusive, of paragraph (1).  A photograph or other visual recording, as described above, shall 
include the depiction of a nude, semi-nude, or sexually explicit photograph or other visual recording of a minor where the minor is identifiable from the 
photograph, visual recording, or other electronic act. 
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(II) For purposes of this clause, “cyber sexual bullying” does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, 
political, or scientific value or that involves athletic events or school-sanctioned activities. 

(B) Notwithstanding paragraph (1) and subparagraph (A), an electronic act shall not constitute pervasive conduct solely on the basis that it has been transmitted 
on the Internet or is currently posted on the Internet. 

(3) “Reasonable pupil” means a pupil, including, but not limited to, an exceptional needs pupil, who exercises average care, skill, and judgment in conduct for a 
person of his or her age, or for a person of his or her age with his or her exceptional needs. 

(s) A pupil shall not be suspended or expelled for any of the acts enumerated in this section, unless that act is related to school activity or school attendance occurring 
within a school under the jurisdiction of the superintendent of the school district or principal or occurring within any other school district. A pupil may be suspended or 
expelled for acts that are enumerated in this section and related to school activity or attendance that occur at any time, including, but not limited to, any of the following: 

(1) While on school grounds. 
(2) While going to or coming from school. 
(3) During the lunch period whether on or off the campus. 
(4) During, or while going to or coming from, a school sponsored activity. 

(t) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the infliction or attempted infliction of physical injury to another person may be subject to 
suspension, but not expulsion, pursuant to this section, except that a pupil who has been adjudged by a juvenile court to have committed, as an aider and abettor, a 
crime of physical violence in which the victim suffered great bodily injury or serious bodily injury shall be subject to discipline pursuant to subdivision (a). 
(u) As used in this section, "school property" includes, but is not limited to, electronic files and databases. 
(v) For a pupil subject to discipline under this section, a superintendent of the school district or principal may use his or her discretion to provide alternatives to 
suspension or expulsion *** that are age appropriate and designed to address and correct the pupil’s misbehavior as specified in Section 48900.5. 
(w) It is the intent of the Legislature that alternatives to suspension or expulsion be imposed against a pupil who is truant, tardy, or otherwise absent from school activities. 
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Medical Insurance for School Accidents 
 

The Westside Union School District does not provide medical insurance for school accidents. This means you are 
responsible for medical bills if your child gets hurt during school activities. The accompanying student accident/health 
insurance plans are offered to assist you with your medical needs.  If your child has coverage through another plan, you may 
use this coverage toward deductibles and co-payments.   
 
Many options are available.  The Student Health Care Plan is recommended for students with no other coverage, since 
it covers both accidents and sickness 24-hours a day.   
 
State law requires students participating in inter-scholastic activities to have accident insurance coverage, which include, 
but are not limited to Cheerleading, Super Science Saturday, Robotics, AVID and all sports teams. 
 
There are several options for parents to choose from, please contact the companies directly for information. 

 SISC Supplemental Student Accident Coverage http://sisc.kern.org   
o Click on:   Property and Liability > Forms > Supplemental Student Accident Coverage Brochure         
o Complete application & forward to SISC 

 Pacific Educators Insurance Services www.pacificeducators.com/student-insurance     
o Click on:  Student Insurance  
o Complete application 

 Myers-Stevens & Toohey & Co., Inc Information at your child’s school   or    www.myers-stevens.com  
 

Please be sure to indicate your choice regarding participation in the insurance program on the Student Emergency 
Information form from your child’s school.  
 
 

General Information for Volunteers 
 

Thank you for your interest in volunteering for the Westside Union School District. ALL persons volunteering at any district 
site MUST have a completed Volunteer Information Sheet on file at the school prior to volunteering, have a current TB test 
on file, and have cleared fingerprints on file. Please remember to always sign-in and sign-out in the volunteer register located 
at the front desk.  Also, please wear a volunteer identification badge provided at all times because the staff and students need 
to be able to identify you as a volunteer.  
 
Volunteering carries with it the responsibility of being loyal to the school site. CONFIDENTIALITY is a must. All 
information you hear or read is confidential. DO NOT share this information with others.  An injury or accident that occurs 
while on campus must be promptly reported to the Administrative office. Volunteers assisting in a classroom, please allow 
teachers to instruct you in what needs to be done. Discipline is solely the responsibility of the site staff.  If you encounter a 
problem with a student or see a conflict, contact a staff member to deal with the situation.  
 
The commitment of your time is valued highly by the staff and administration.  If you have any questions, please contact the 
district office. 
 
TB Risk Assessment Questionnaire  All volunteers must have a current Adult Tuberculosis (TB) Risk Assessment 
Questionnaire on file with the district to satisfy California Education code Section 49406 and Health and Safety Code 
Sections 121525-121555.  Obtain a TB RAQ from the Human Resources Department. 
 
Fingerprinting  All volunteers must be fingerprinted at their own expense, and cleared prior to their being allowed on 
campus per AR 1240.   
 
Fingerprinting is done at our District Office by appointment only.  Call 722-0716 x77058 for an appointment.  The fee 
charged by the Department of Justice for fingerprinting is $32.00, which must be paid in cash, exact amount please, at the 
time of printing.  Fingerprinting is done by appointments only and you should allow at least 30 days for processing. 
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Food Items Brought to School 
 

Westside Union School District Administration believes that food available on school premises should provide for the 
nutritional health and well being of children.  To safeguard the health and safety of students, please note the following 
concerning food items brought onto campus. 
 

 No food prepared or stored in a private home shall be used, stored, served, offered for sale, sold or given away in 
school to students. 

 Treats or snacks provided by teachers, parents, PTA’s or other organizations to students must be commercially 
processed and wrapped to prevent the possible spread of bacteria or germs.  Food items to be sold must meet stringent 
nutrient standards.   

 
Thank you for your cooperation in this matter.  Our combined efforts will ensure that the students of Westside Union School 
District remain safe and healthy.  If you have any questions, you may contact Mrs. Nancy Hemstreet, Director of Child 
Nutrition Services at 943-1057. 
 
 
 
Health Services to Students 
 
Westside Union School District, in cooperation with the California Department of Health Services and Education, has a 
program to allow the District to be reimbursed with federal Medi-Cal dollars for selected health services provided to eligible 
students at school.  In accordance with Local Education Agency rules and guidelines, we are notifying you that eligible student 
records may be forwarded to the District’s billing agency.  These records will be forwarded in a confidential manner.  Our 
vendor holds a contract with the District that contains a specific confidentiality clause to ensure information is not disclosed 
inappropriately; further, our vendor is HIPAA compliant (Federal Health Insurance Portability & Accountability Act). 
 
School health services currently provided to all students will not be changed by this program. Students will not be denied 
services they require to attend school, and parents will never be billed for services by the school district. 

 
 
 

Provisions of Section 1 of Chapter 434, Statutes of 1983 
(Section 11357, Health and Safety Code) 
 

Offense Penalty 
1.  Unauthorized possession, at any time or place, of any 

amount of concentrated cannabis. 
For all offenders, fine of not more than $500, or imprisonment in county 
jail for not more than one year, or both; imprisonment in state prison. 

2.  Unauthorized possession, at any time or place, of more 
than 28.5 grams (one ounce) of marijuana. 

For all offenders, fine of not more than $500 or imprisonment in county 
jail for not more than six months, or both. 

3.  Unauthorized possession, on grounds of any school 
having any of grades Kindergarten through 12, during 
hours school is open for classes or school related 
function, of not more than 28.5 grams (one ounce) of 
marijuana. 

For persons younger than 18, fine of not more than $250 for first offense 
and fine of not more than $500, or commitment of juvenile hall, ranch, 
camp, forestry camp, or secure juvenile home for not more than 10 days, or 
both for a second or subsequent offense. 

4.  Unauthorized possession, at any time or place, other 
than specified in #3 above of not more than 28.5 
grams (one ounce) of marijuana. 

For all offenders (unless arrestee demands to be brought before magistrate, 
arresting officer shall release arrestee after arrestee presents satisfactory 
identification and signs promise to appear – much the same process as a 
traffic citation), fine of not more than $100; if person is convicted of this 
offense three or more times during the two years preceding a subsequent 
conviction for this offense, the court shall “divert” the offender to a 
community program for education treatment, or rehabilitation, if any such 
program will accept the offender, instead of levying the fine. 
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Weather Information for Extreme Conditions 
 

This bulletin is prepared to advise you of the Westside Union School District emergency plan for transportation of children 
and/or emergency care and supervision of children in the instances of snow or flood conditions. 
 
This plan applies to students living in the Anaverde Hills, Cottonwood, Del Sur, Esperanza, Gregg Anderson, Hillview, 
Joe Walker, Leona Valley, Quartz Hill, Rancho Vista, Sundown and Valley View school attendance areas. 
 
Decision to Evacuate Schools Due to Snow/Flood Conditions: 
The decision to send children home due to severe snow or flood conditions will be initiated by the schools’ transportation 
department, confirmed by the Superintendent of Schools. 
 
Action by the School District: 
1. All students that normally walk from school will be permitted to walk to their homes upon dismissal for snow/flood 

conditions.  (Exception:  If a safety condition exists that would endanger walking students.) 
2. All students who normally ride the school bus will be transported to their regular bus stop. 
3. Selected parents of children grades Kindergarten through sixth may be called by telephone and alerted to the early 

dismissal. (Important:  If no adult is at home to care for your child in the event of an early dismissal, you should advise 
the school of this situation and provide special instructions of his/her welfare.) 

4. In situations where the parent of a student desires another adult to pick up his/her child, written authorization should be 
on file at the school provided on the Student Emergency Card. 

5. The early dismissal of Westside Union School District will be announced via the SchoolMessenger Communication 
System and by public radio over one or more of the following radio stations: 

  
KMIX 106.3 FM  KOSS 1380 AM 
KTPI 1340AM  KAVL 610 AM 
KISS 102.7 FM  BOB 103.9 FM 
KQAV 93.5 FM  KMVE 106.9 FM 
KUTY 
(SPANISH) 

1470 AM  KCEL 
(SPANISH) 

96.1 FM 

 
6. Parents are requested to provide an emergency means so that their children may be able to enter their houses in the 

event of an early arrival at home. (Suggest a hidden key) 
7. Sixth, seventh, and eighth grade students who attend Del Sur School, and ride a bus to their homes, will be transported 

to their regular bus stop. 
 
IN THE INSTANCE OF IMPASSABLE ROADS DUE TO SNOW/FLOOD CONDITIONS, THOSE STUDENTS WILL BE 
RETURNED TO JOE WALKER MIDDLE SCHOOL (5632 W. Ave. L-8, Quartz Hill, 943-3258) FOR OVERNIGHT 
ACCOMMODATIONS. 
 

Joe Walker Middle School Accommodations: 
A. The Antelope Valley Red Cross will use the Joe Walker Gymnasium for an emergency shelter. 
B. The Red Cross will provide bedding. 
C. The Food Service staff will operate the kitchen facilities for food service. 
D. The Westside Union School District Administrative Staff will provide supervision of students who must remain 

overnight. 
E. An attempt to reach the parents of students who must remain overnight will be made by telephone. 

 
Special Instructions From Parents 
Should parents require special arrangements for their child, they are requested to notify their child’s school in writing.  In 
the absence of special instructions, your son/daughter will travel home by school bus transportation.  Thank you for your 
cooperation. 



WESTSIDE UNION SCHOOL DISTRICT 
Office of Educational Services 

 
 

Textbook Replacement Costs for 2017 - 2018 
 
 

Grades K-5 
 

ELA Journeys (HMH) 
GR K Student Edition (Each book/set of 2) . $20.00 
GR 1 Student Edition (Each book/set of 6) . $25.00 
GR 2 Student Edition (Each book/Vol 1 & 2) $42.00 
GR 3 Student Edition (Each book/Vol 1 & 2) $45.00 
GR 4 Student Edition ................................ $60.00 
GR 5 Student Edition ................................ $60.00 
 
 
SOCIAL STUDIES (Harcourt) 
A Child’s View .......................................... $55.00 
People We Know ...................................... $55.00 
Our Communities ..................................... $60.00 
California: A Changing State ..................... $74.00 
The United States: Making a New Nation ... $80.00 
 
 
 
 

MATH (McGraw-Hill) 
Grade K My Math ...................................... $24.75 
Grade 1 My Math ...................................... $24.75 
Grade 2 My Math ...................................... $24.75 
Grade 3 My Math ...................................... $24.75 
Grade 4 My Math ...................................... $24.75 
Grade 5 My Math ...................................... $24.75 
(Two volumes @ $13.11 per volume) 
(All student textbooks are consumable) 
 
 
 
 
 
 
 
 
 

 
 

 
 
 

 
 
Grades 6-8 
 

ELA StudySync (McGraw-Hill) 
Reading and Writing Companion for ELA Grade 6 .................................................... $12.00 
Reading and Writing Companion for ELA Grade 7 .................................................... $12.00 
Reading and Writing Companion for ELA Grade 8 .................................................... $12.00 
 
HISTORY (McDougal Littell) 
World History: Ancient Civilizations ........................................................................ $75.00 
World History: Medieval and Early Modern Times .................................................... $75.00 
Creating America: Beginnings through World War I ................................................. $95.00 
 
MATH (Houghton Mifflin Harcourt) 
GO Math Grade 6, 7, and 8  .................................................................................. $19.40 
Accelerated 7th  .................................................................................................... $20.80 
Algebra and Geometry  ......................................................................................... $21.60 
 



Westside Union School District 
Notice of Pesticide Application Schedule 

Grounds Spraying as Needed 
2017 - 2018 

 
 
Dear Parents or Guardians, 
 
The Healthy Schools Act of 2000 requires all California school districts to notify parents and guardians 
of pesticides they expect to apply during the year.  If required, the pesticides listed below will be applied 
at the following sites during the 2017-18 school year according to the schedules as noted. 

 Anaverde Hills 
 Cottonwood 
 Del Sur 
 Esperanza 
 Gregg Anderson 

 Hillview 
 Joe Walker 
 Leona Valley 
 Quartz Hill 
 Rancho Vista 

 Sundown 
 Valley View 
 District Offices

Month Days 
July 1 – 31 
August 1 – 6,  12, 19, 26 
September 2, 9, 16, 23, 30 
October 7, 14, 21, 28 
November, December, January We do not normally spray during these months 
February 3, 10, 17, 24 
March 3, 10, 17, 24, 31 
April 7, 14, 21, 28 
May 5, 12, 19, 26 
June 7 - 30 

 
 

Site Work Scheduled For Grounds 
 Monday:   Quartz Hill, District Office & Esperanza 
 Tuesday:  Valley View & Hillview 
 Wednesday:  Del Sur & Gregg Anderson 
 Thursday:  Rancho Vista, Sundown & District Office 
 Friday:  Joe Walker & Cottonwood 

 
 
 
 
 
 
 
 



 

 
 
Product Used and Active Ingredients 
 
Product Name:  Roundup 

 ACTIVE INGREDIENT GLYPHOSATE, N-(PHOSPHONOMETHYL) GLYCINE, IN THE FORM 
OF ITS ISOPROPYLAMINE SALT 41% 

 EPA REG #524-475 
 MANUFACTURED BY MONSANTO (314) 694-1000 

 
Product Name:  Surflan A.S. Herbicide 

 ACTIVE INGREDIENT ORYZALIN 3,5 DIRILRO-N4-DIPROPYF-SULFANILAMIDE 40.4% 
 EPA #62719-112 
 MANUFACTURED BY DOW AGROSCIENCES 1-317- 337-3000 

 
Product Name:  Fusilade 

 ACTIVE INGREDIENT FLAZIFOT-P-butyl 
 BUTYL (R) 2-(4-((5-(TRIFLUOROMETHYL)-2 PYRIDINYL)OXY)PHENOXY)PROPANOATE 

13% 
 EPA #10182-104 
 MANUFACTURED BY ICI AMERICAS 1-(302)-800-3669 

 
Product Name:EsplAnade 200SC 

 ACTIVE INGREDIENT: Indaziflam (CAS No. 730979-19-8 5% 
 EPA#432-1516 
 MANUFACTURED BY BAYER ENVIRONMENTAL SCIENCE 1-800-331-2867 

 
Product Name: Agri-fos 

 ACTIVE INGREDIENT: MONO-AND DI-POTASSIUM SALTS OF PHOSPHOROUS ACID  
 EPA#71962-1 
 MANUFACTURED BY LIQUID FERTILISERPTY.LTD 785-542-2577 

 
Product name: Subdue Maxx 

 ACTIVE INGREDIENT: MEFENOXAM 22.0% 
 EPA#100-796 
 MANUFACTURED BY SYNGENTA 1-800-334-9481 

 
Product Name: Arena 0.25G Insecticide 

 ACTIVE INGREGENT: CLOTHIANIDIN .25% 
 MANUFACTURED BY AQUATROLS 800-257-7797 
 WWW.AQUATROLS.COM 

 
  



 

 
 

Westside Union School District 
Notice of Pesticide Application Schedule 

Vendor After School Hours Spraying 
2017 - 2018 

 

SITE JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY JUN 

GA 21 18 22 20 17 15 19 16 16 20 18 15 
EZ 14 11 15 13 10 8 12 9 9 13 11 8 
JW 28 25 29 27 24 18 26 23 19 27 25 29 
SD 28 25 29 27 24 18 26 23 19 27 25 29 
AH 7 4 8 6 3 1 4 2 2 6 4 1 
CW 7 4 8 6 3 1 4 2 2 6 4 1 
VV 7 4 8 6 3 1 4 2 2 6 4 1 
QH 21 18 22 20 17 15 19 16 16 20 18 15 
DS 28 25 29 27 24 18 26 23 19 27 25 29 
DO 21 18 22 20 17 15 19 16 16 20 18 15 

OLD 
DO 

As 
needed 

As 
needed 

As 
needed 

As 
needed 

As 
needed 

As 
needed 

As 
needed 

As 
needed 

As 
needed 

As 
needed 

As 
needed 

As 
needed 

RV 14 11 15 13 10 8 12 9 9 13 11 8 
HV 14 11 15 13 10 8 12 9 9 13 11 8 
LV 21 18 22 20 17 15 19 16 16 20 18 15 

 
EAGLESHIELD – 661-722-PEST 
 
Product Used and Active Ingredients 

 
Product Name:  DEMAND EZ 

 ACTIVE INGREDIENT: LAMBDA-CYALOTHRIN 2.43% 
 EPA REG #100-1232 
 MANUFACTURED BY SYNGENTA 1-800-888-8372 

 
  Product Name: ALPINE WSG 

 ACTIVE INGREDENT: DINOTEFURAN 40.0% 
 EPA REG #499-561 
 MANUFACTURED BY WITMIRE MICRO-GEN RESEARCH LABORATORIES, INC – 1-800-777-8570 
 

  Product Name: SUSPEND SC 
 ACTIVE INGREDENT: DELTAMETHRIN 4.75% 
 EPA REG #432-763 
 MANUFACTURED BY BAYER ENVIRONMENTAL SCIENCE – 1-800-331-2867 

 
  Product Name: PERMETHRIN SFR 

 ACTIVE INGREDIENT: PERMETHRIN 36.8% 
 EPA REG #70506-6-53883 
 MANUFACTURED BY CONTROL SOLUTIONS INC 1-866-897-8050 

 
   Product Name: TEKKO PRO 

  ACTIVE INGREDIENT: PYRIPROXYFEN 1.30% NOVALURON 1.30% 
  EPA REG# 53883-335 
 MANUFACTURED BY CONTROL SOLUTIONS, INC 1-866-897-8050 

 
Product Name: NYGUARD IGR 

  ACTIVE INGREDIENT: PYRIDINE 10% 
  EPA REG# 1021-1603 
 MANUFACTURED BY MKG 1-800-740-8712 

 



 

  
 

Westside Union School District 
Custodial After School Hours 

Friday Night Spraying 
2017 - 2018 

 
The following sites are scheduled to receive pesticide spraying during the 2017-18 school year: 

 
 Anaverde Hills 
 Cottonwood 
 Del Sur 
 Esperanza 

 Gregg Anderson 
 Hillview 
 Joe Walker 
 Leona Valley 

 Quartz Hill 
 Rancho Vista 
 Sundown 
 Valley View 

 District Offices 

 

Month Days  Month Days 

July 1 -30  January 6, 13, 20, 27 
August 5, 12, 19, 26  February 3, 10, 17, 24 
September 2, 9, 16, 23, 30  March 3, 10, 17, 24, 31 
October 7, 14, 21, 28  April 7, 14,21, 28 
November 4, 11, 18, 25  May 5, 12, 19, 26 
December 2, 9, 16, 23, 30   June 8- 30 

 
These dates provide the opportunity to spray if required 

 
Product Used and Active Ingredients 
 
Product Name:   Bug-Off Ant & Roach Killer Aerosol 
 ACTIVE INGREDIENT PYRETHRINS 0.052% 
 PIPERONYL BUTOXIDE TECHNICAL 0.260% 
 CHLORPYRIFOS (O,O-DIETHYL O (3,5,6-TRICHLORO-2 PYRIDYL) 

PHOSPHOROTHICALE 0.500% 
 EPA REG #10807-126-14994 
 MANUFACTURERED BY AMREP, INC. 1-800-241-4466 

 
You can find more information regarding these pesticides and pesticide use reduction at the 
Department of Pesticide Regulation’s Web site at http://www.cdpr.ca.gov 
 
The Integrated Pest Management Plan for Westside Union School District is available online 
at http://westside.k12.ca.us/parents  
 
The application of pesticides by grounds personnel are minimal.  Numerous dates are listed but 
actual spraying is based on wind conditions and scheduled events. 



ANTELOPE VALLEY SCHOOLS TRANSPORTATION AGENCY 
BUS RULES 

 

EVEN THOUGH A TRANSPORTATION FEE IS CHARGED, TRANSPORTATION IS A PRIVILEGE. FAILURE TO 
ABIDE BY ONE OR MORE OF THESE RULES MAY RESULT IN THE LOSS OF BUS RIDING PRIVILEGES. 

 
  

 
1. Authority of the driver: Pupils transported in a school bus shall be under the authority of, and responsible directly to the driver of the bus, 

and the driver shall be held responsible for the orderly conduct of the students while they are on the bus or being escorted across a street or 
highway.  (Title V, Section 14103 – A, California  Administration Code) 
 

2. Cooperate with the driver. Follow directions the first time they are given. 
 

3. Arrive at the bus stop waiting in line 5 minutes before the scheduled bus departure time. While going to and from the bus stop and while 
waiting for the bus, keep out of the street and off private property. Noise, rowdy behavior and property damage at the bus stop could cause 
the stop to be moved to a less convenient location. Students must use the designated stop closest to his or her home both A.M. and P.M. 
Students may not use multiple stops. Any student having to use another stop in an “emergency only” situation must have a note pre-
approved by the school. 

 
4. Board and leave the bus in an orderly manner. Do not push other students. Be seated promptly. Do not “save” seats for others. Be willing to 

share the seat with fellow bus riders. Follow driver’s instructions concerning seating location and unloading procedures. 
 

5. Always sit facing the front of the bus. Remain seated when the bus is in motion. Do not change seats without permission of the driver.  
 

6. Keep head, hands, and arms inside the bus at ALL times. Do not yell out of the windows to others outside the bus. 
 

7. No physical contact of ANY kind is allowed. Keeps hands off other people and off others possessions. 
 

8. Animals, insects, and reptiles are not permitted on the bus with the exception of service animals. (54.2. Civil Code) 
 

9. Large musical instruments are prohibited on the bus. Other prohibited items include glass containers or other breakable items, skate boards, 
roller blades/skates, balloons, playground equipment, and other large bulky items.  Special arrangements must be made for transportation of 
athletic equipment. Cleats and or spikes must be removed prior to boarding the bus. 

 
10. Bus aisle and emergency exits must be kept clear of feet, legs, arms, books, and lunches. 

 
11. Keep the bus clean. Students are not to eat, drink, or chew gum or tobacco on the bus. 

 
12. Appropriate school dress must be worn at all times while on the bus. Appropriate footwear must also be worn. Hats/caps, hoodies, etc. are 

not to be worn while on the bus and must be removed prior to boarding. No open cosmetics or aerosol cans are permitted. 
 

13. Do not use obscene or profane language. Smoking, any narcotics, weapons, and lighting of matches are not permitted on the bus. No 
hazardous materials, liquids, or gases are permitted on the bus. 

 
14. Do not deface or destroy bus equipment. Damage to seats, windows and other parts of the bus are unnecessary and costly. The student will 

be responsible for the cost of repair. 
 

15. Avoid loud talking, loud laughter or unnecessary confusion (it may divert the driver’s attention and could result in an accident). 
 

16. Students living across streets, upon which the bus is stopped to unload them, should cross only when the driver indicates that it is safe to do 
so. Students must cross the street in front of the bus and walk straight across the street. The driver will escort Elementary and Junior High 
students across the street. 

 
17. In school districts with bus passes, students MUST show their bus pass before boarding the bus and may not use another student’s pass.   

 
18. Students are NOT allowed to use cell phones or any electronic devices while on the bus.  These items must be placed in the off position and 

kept in the student’s possession at all times while on a bus. 
 

19. Students that leave campus for any reason other than a school authorized, pre-approved appointment will NOT be allowed to ride the bus 
home in the PM. 

 
20. If school bus is equipped with seat belts and shoulder straps, they MUST be worn at all times.  Tampering with ANY seat belt or shoulder 

strap is PROHIBITED. 



PUPIL MANAGEMENT 
GUIDELINES FOR STUDENT DISCIPLINE 

In order to provide the safe transportation of students, we are using the following assertive discipline 
policy.  
 
OUR PHILOSOPHY; 
We believe all students can behave appropriately and safely while riding on a school bus.  We will NOT 
tolerate students deterring drivers from doing their job or preventing other students from having safe 
transportation. Failure to follow the bus rules will result in a bus ticket. 
 
Agency personnel will carry out the following consequences: 
 
1st  Ticket: Will result in a written warning notice to parents and school administrators. 
 
2nd Ticket: Will result in loss of bus riding privilege for 1 to 3 school days.  The parent will be 

responsible for transporting the student. 
 
3rd  Ticket Will result in loss of bus riding privileges for 5 school days.  The parent will be 
  responsible for transporting the student. 
 
4th  Ticket: Will result in loss of bus riding privileges for 10 school days.  The parent will be 
  responsible for transporting the student. 
 
5th  Ticket: Will result in loss of bus riding privileges per Title V, Section 14103 #B for the 
  remainder of the school year. 

THE MINOR CLAUSE 
The Minor clause may be used at the discretion of the Agency.  The Agency has the right to adjust the 
number of days the bus riding privileges can be denied.  This could be anywhere from a Written Warning 
to 1 – 3 days loss of bus riding privileges. 

 
THE SEVERE CLAUSE 

The severe clause may be invoked WITHOUT A WRITTEN WARNING having been previously issued 
whenever the offense is of such serious nature to warrant it.  SOME examples of these offenses are: 
 
1. Physical contact of ANY kind with Driver or Student. 
2. Harassment of ANY kind, sexual or disability. 
3. Threatening a Driver or Student.  Arguing with the Driver. 
4. Use of foul or obscene language.  ANY gang signs or racial remarks. 
5. Any violation causing or likely to cause injury to Driver or Student. 
6. Throwing object in or out of bus. 
7. Jumping out of bus window or emergency door. 
8. Destroying or defacing bus or bus equipment. 
9. Any action that interferes with the safe transportation of Student.  Continued disorderly conduct. 
10. Weapon of ANY kind. 
11. Any violation of the Ed. Code. 
 
Consequences:  Students will be denied bus transportation anywhere from 1 -10 days depending on the 
severity. If a student is denied transportation Indefinitely and IF DEEMED NECESSARY, a parent 
conference will be arranged with parent, student, driver and agency representative. Depending on the 
severity a student can also be denied transportation Permanently. Any illegal activity can result in 
notification of law enforcement. 
 
We believe that the use of surveillance systems on school buses will help to deter misconduct and improve 
discipline, ensure the safety of students and bus drivers, and prevent vandalism. Therefore, surveillance 
systems may be installed and used on school buses to monitor student behavior while traveling to and from 
school and school activities. 
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Westside Union School District 

Board Policy 
BP 3515.5  
Business and Noninstructional Operations 
Sex Offender Notification 

 
In order to protect students while they are traveling to and from school, attending school or at a school-related activity, the Board of Trustees believes it is important that 
the district respond appropriately when a law enforcement agency contacts the district about registered sex offenders who may reside or work within district boundaries. 
 
The Superintendent or designee shall establish an ongoing relationship with law enforcement officials to coordinate the receipt and dissemination of such information. To 
the extent authorized by law, the Superintendent or designee also shall establish procedures for notifying appropriate staff as necessary. 
 
The district and its employees shall be immune from liability for the good faith dissemination of sex offender information provided by a law enforcement agency or an 
employee of a law enforcement agency, so long as the dissemination is in the manner and to the extent authorized by the law enforcement agency.  (Penal Code 290.45) 
 
The Superintendent or designee may annually notify parents/guardians of the availability of information about registered sex offenders on the Department of Justice’s 
internet website. 
 

(cf. 0450 - Comprehensive Safety Plan) 
(cf. 1240 - Volunteer Assistance) 
(cf. 1250 - Visitors/Outsiders) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police Department) 
(cf. 5142 - Safety) 

 
Legal Reference: 
 EDUCATION CODE 

32211 Threatened disruption or interference with classes; offense 
35160 Authority of boards 
35160.1 Board authority of school districts 

 PENAL CODE 
290 Registration of sex offenders 
290.4 Sex offender registration; compilation of information 
290.45 Release of sex offender information 
290.46  Making information about certain sex offenders available via the Internet 
290.9 Addresses of persons who violate duty to register 
290.95  Disclosure by person required to register as sex offender 
626.8 Disruptive entry or entry of sex offender upon school grounds 
830.32 School district and community college police 
3003 Parole, geographic placement 

 UNITED STATES CODE, TITLE 42 
14071 Jacob Wetterling Crimes Against Children and Sexually Violent Offender 
Registration Program Act 

 ATTORNEY GENERAL OPINIONS 
  82 Ops.Cal.Atty.Gen. 20 (1999) 
 
Management Resources: 
 WEB SITES 
  California Department of Justice, Megan's Law mapping:   http://www.meganslaw.ca.gov 
 
Policy WESTSIDE UNION SCHOOL DISTRICT 
adopted:  October 21, 2008 Lancaster, California 
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Westside Union School District 

 
Board Policy 
BP 5145.7  
Students 
Sexual Harassment 
 
The Board of Trustees is committed to maintaining a safe school environment that is free from harassment and discrimination.  The Board prohibits sexual harassment 
of students at school or at school-sponsored or school-related activities.  The Board also prohibits retaliatory behavior or action against any person who files a 
complaint or testifies about, or otherwise supports a complainant in alleging sexual harassment. 
 
The district strongly encourages any student who feels that he/she is being or has been sexually harassed on school grounds or at a school-sponsored or school-related 
activity by another student or an adult to immediately contact his/her teacher, the principal, or any other available school employee.  Any employee who receives a 
report or observes an incident of sexual harassment shall notify the principal or a district compliance officer. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

Complaints regarding sexual harassment shall be investigated and resolved in accordance with law and district procedures specified in AR 1312.3 - Uniform Complaint 
Procedures.  Principals are responsible for notifying students and parents/guardians that complaints of sexual harassment can be filed under AR 1312.3 and where to 
obtain a copy of the procedures.   

(cf. 1312.3 - Uniform Complaint Procedures)   
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual harassment policy. 
 
Instruction/Information 
The Superintendent or designee shall ensure that all district students receive age-appropriate instruction and information on sexual harassment. Such instruction and 
information shall include: 
1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of the same sex and could involve 

sexual violence 
2. A clear message that students do not have to endure sexual harassment under any circumstance 
3. Encouragement to report observed instances of sexual harassment, even where the alleged victim of the harassment has not complained 
4. A clear message that student safety is the district's primary concern, and that any separate rule violation involving an alleged victim or any other person reporting 

a sexual harassment incident will be addressed separately and will not affect the manner in which the sexual harassment complaint will be received, investigated, 
or resolved 

5.  Information about the district's procedure for investigating complaints and the person(s) to whom a report of sexual harassment should be made 
6. Information about the rights of students and parents/guardians to file a civil or criminal complaint, as applicable 
 
Disciplinary Actions 
Any student who engages in sexual harassment or sexual violence at school or at a school-sponsored or school-related activity is in violation of this policy and shall be 
subject to disciplinary action.  For students in grades 4-12, disciplinary action may include suspension and/or expulsion, provided that, in imposing such discipline, the 
entire circumstances of the incident(s) shall be taken into account. 

(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Any staff member found to have engaged in sexual harassment or sexual violence toward any student shall be subject to discipline up to and including dismissal in 
accordance with applicable policies, laws, and/or collective bargaining agreements. 

(cf. 4117.4 - Dismissal) 
(cf. 4117.7 - Employment Status Report) 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 

 
Record-Keeping 
The Superintendent or designee shall maintain a record of all reported cases of sexual harassment to enable the district to monitor, address, and prevent repetitive 
harassing behavior in the schools.  (cf. 3580 - District Records) 
 
Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48904  Liability of parent/guardian for willful student misconduct 
48980  Notice at beginning of term 
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CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 
CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX, discrimination 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy 
106.1-106.71 Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 
 
Management Resources: 
CSBA PUBLICATIONS 
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-Nonconforming Students, Policy Brief, February 2014 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Questions and Answers on Title IX and Sexual Violence, April 2014 
Dear Colleague Letter:  Sexual Violence, April 4, 2011 
Sexual Harassment:  It's Not Academic, September 2008 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or Third Parties, January 2001 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
 
Policy WESTSIDE UNION SCHOOL DISTRICT 
adopted:  February 3, 2015 Quartz Hill, California 
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Westside Union School District 
 
Administrative Regulation 
AR 5145.7  
Students 
Sexual Harassment 
 
The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply with Title IX of the Education Amendments of 1972 
and California Education Code 234.1, as well as to investigate and resolve sexual harassment complaints under AR 1312.3 - Uniform Complaint Procedures.  The 
coordinator/compliance officer(s) may be contacted at: 
 
Assistant Superintendent Educational Services 
41914 50th Street West, Lancaster, CA 93536 
(661) 722-0716 
ma.johnson@westside.k12.ca.us 
 
Deputy Superintendent Human Resources 
41914 50th Street West, Lancaster, CA 93536 
(661)722-0716 
r.hughes@westside.k12.ca.us 

(cf. 1312.3 - Uniform Complaint Procedures) 
 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors, or other unwanted verbal, visual, or 
physical conduct of a sexual nature made against another person of the same or opposite sex in the educational setting, when made on the basis of sex and under any 
of the following conditions:  (Education Code 212.5; 5 CCR 4916) 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or progress. 
2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student. 
3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or of creating an intimidating, hostile, or offensive 

educational environment. 
4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding benefits and services, honors, 

programs, or activities available at or through any district program or activity. 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

 
Examples of types of conduct which are prohibited in the district and which may constitute sexual harassment include, but are not limited to: 
1. Unwelcome leering, sexual flirtations, or propositions 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading descriptions 
3. Graphic verbal comments about an individual's body or overly personal conversation 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or computer-generated images of a sexual nature 
5. Spreading sexual rumors 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
8. Touching an individual's body or clothes in a sexual way 
9. Impeding or blocking movements or any physical interference with school activities when directed at an individual on the basis of sex 
10. Displaying sexually suggestive objects 
11. Sexual assault, sexual battery, or sexual coercion 
 
Reporting Process and Complaint Investigation and Resolution 
Any student who believes he/she has been subjected to sexual harassment or who has witnessed sexual harassment  is strongly encouraged to report the incident to 
his/her teacher, the principal, or any other available school employee. Within one school day of receiving such a report, the school employee shall forward the report to 
the principal or the district's compliance officer identified in AR 1312.3. In addition, any school employee who observes any incident of sexual harassment involving a 
student shall, within one school day, report his/her observation to the principal or district compliance officer.  The employee shall take these actions whether or not the 
alleged victim files a complaint. 
 
In any case of sexual harassment involving the principal, compliance officer, or any other person to whom the incident would ordinarily be reported or filed, the report 
may instead be submitted to the Superintendent or designee. 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 
When a report of sexual harassment is submitted, the principal or compliance officer shall inform the student or parent/guardian of the right to file a formal written 
complaint in accordance with the district's uniform complaint procedures.  If a complaint of sexual harassment is initially submitted to the principal, he/she shall, within 
two school days, forward the report to the compliance officer to initiate investigation of the complaint.  The compliance officer shall contact the complainant and 
investigate and resolve the complaint in accordance with law and district procedures specified in AR 1312.3. 
 
Confidentiality 
All complaints and allegations of sexual harassment shall be kept confidential except as necessary to carry out the investigation or take other subsequent necessary 
action.  (5 CCR 4964) 
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However, when a complainant or victim of sexual harassment notifies the district of the harassment but requests confidentiality, the compliance officer shall inform 
him/her that the request may limit the district's ability to investigate the harassment or take other necessary action. When honoring a request for confidentiality, the 
district will nevertheless take all reasonable steps to investigate and respond to the complaint consistent with the request. 
 
When a complainant or victim of sexual harassment notifies the district of the harassment but requests that the district not pursue an investigation, the district will 
determine whether or not it can honor such a request while still providing a safe and nondiscriminatory environment for all students. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 

 
Response Pending Investigation 
When an incident of sexual harassment is reported, the principal or designee, in consultation with the compliance officer, shall determine whether interim measures are 
necessary pending the results of the investigation. The principal/designee or compliance officer shall take immediate measures necessary to stop the harassment and 
protect students and/or ensure their access to the educational program. Such measures may include placing the individuals involved in separate classes or transferring 
a student to a class taught by a different teacher, in accordance with law and Board policy.  The school should notify the individual who was harassed of his/her options 
to avoid contact with the alleged harasser and allow the complainant to change academic and extracurricular arrangements as appropriate. The school should also 
ensure that the complainant is aware of the resources and assistance, such as counseling, that are available to him/her.  As appropriate, such actions shall be 
considered even when a student chooses to not file a formal complaint or the sexual harassment occurs off school grounds or outside school-sponsored or school-
related programs or activities. 
 
Notifications 
A copy of the district's sexual harassment policy and regulation shall: 
1. Be included in the notifications that are sent to parents/guardians at the beginning of each school year  (Education Code 48980; 5 CCR 4917)  (cf. 5145.6 - 

Parental Notifications) 
2. Be displayed in a prominent location in the main administrative building or other area where notices of district rules, regulations, procedures, and standards of 

conduct are posted, including school web sites  (Education Code 231.5)  (cf. 1113 - District and School Web Sites) 
3. Be provided as part of any orientation program conducted for new students at the beginning of each quarter, semester, or summer session  (Education Code 

231.5) 
4. Appear in any school or district publication that sets forth the school's or district's comprehensive rules, regulations, procedures, and standards of conduct  

(Education Code 231.5) 
5. Be included in the student handbook 
6. Be provided to employees and employee organizations 
 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
approved:  February 3, 2015 Quartz Hill, California 
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Westside Union School District 

Administrative Regulation 
AR 1312.3  
Community Relations 
Uniform Complaint Procedures 
 
Except as the Board of Trustees may otherwise specifically provide in other district policies, these general uniform complaint procedures (UCP) shall be used to investigate 
and resolve only the complaints specified in BP 1312.3.  (cf. 1312.1 - Complaints Concerning District Employees)  (cf. 1312.2 - Complaints Concerning Instructional 
Materials)  (cf. 1312.4 - Williams Uniform Complaint Procedures)  (cf. 4031 - Complaints Concerning Discrimination in Employment) 
 
Compliance Officers 
The district designates the individual(s) identified below as the employee(s) responsible for coordinating the district's response to complaints and for complying with state 
and federal civil rights laws. The individual(s) also serve as the compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment as the responsible employee 
to handle complaints regarding sex discrimination.  The individual(s) shall receive and coordinate the investigation of complaints and shall ensure district compliance with 
law. (cf. 5145.3 - Nondiscrimination/Harassment) (cf. 5145.7 - Sexual Harassment) 
 
Deputy Superintendent 
41914 50th Street West, Lancaster, Ca 93536 
(661) 722-0716 
r.hughes@westside.k12.ca.us 
 
Assistant Superintendent, Educational Services (Lead Compliance Officer) 
41914 50th Street West, Lancaster, Ca 93536 
(661) 722-0716 
ma.johnson@westside.k12.ca.us 
 
The compliance officer who receives a complaint may assign another compliance officer to investigate the complaint.  The compliance officer shall promptly notify the 
complainant if another compliance officer is designated to investigate the complaint.  In no instance shall a compliance officer be designated to investigate a complaint if 
he/she is mentioned in the complaint or has a conflict of interest that would prohibit him/her from fairly investigating the complaint. Any complaint filed against or implicating 
a compliance officer may be filed with the Superintendent or designee.  The Superintendent or designee shall ensure that employees designated to investigate complaints 
receive training and are knowledgeable about the laws and programs which they are assigned to investigate.  Training provided to such designated employees shall 
include current state and federal laws and regulations governing the program, applicable processes for investigating complaints, including those involving alleged 
discrimination, applicable standards for reaching decisions on complaints, and appropriate corrective measures.  Designated employees may have access to legal counsel 
as determined by the Superintendent or designee.  (cf. 4331 - Staff Development) (cf. 9124 - Attorney)  The compliance officer or, if necessary, any appropriate 
administrator shall determine whether interim measures are necessary during and pending the results of an investigation.  If interim measures are determined to be 
necessary, the compliance officer or the administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement, if possible, one or more of the interim measures.  The interim measures may remain in place until the compliance officer determines that they are no longer 
necessary or until the district issues its final written decision, whichever occurs first. 
 
Notifications 
The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges and student government meeting rooms.  
(Education Code 234.1)  The Superintendent or designee shall annually provide written notification of the district's UCP to students, employees, parents/guardians, the 
district advisory committee, school advisory committees, appropriate private school officials or representatives, and other interested parties.  (Education Code 262.3, 
49013, 52075; 5 CCR 4622)  (cf. 0420 - School Plans/Site Councils)  (cf. 1220 - Citizen Advisory Committees)  (cf. 3260 - Fees and Charges)  (cf. 4112.9/4212.9/4312.9 - 
Employee Notifications)  (cf. 5145.6 - Parental Notifications)  The Superintendent or designee shall ensure that all students and parents/guardians, including students and 
parents/guardians with limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and notices concerning the 
UCP.  If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the district's policy, regulation, forms, 
and notices concerning the UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985.  In all other instances, the district shall 
ensure meaningful access to all relevant UCP information for parents/guardians with limited English proficiency.  The notice shall: 
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 
2. Advise the complainant of any civil law remedies that may be available to him/her under state or federal discrimination laws, if applicable 
3. Advise the complainant of the appeal process, including, if applicable, the complainant's right to take a complaint directly to the California Department of Education 

(CDE) or to pursue remedies before civil courts or other public agencies, such as the U.S. Department of Education's Office for Civil Rights (OCR) in cases involving 
unlawful discrimination. 

4. Include statements that: 
 a.  The district has the primary responsibility to ensure compliance with applicable state and federal laws and regulations governing educational programs. 
 b. The complaint review shall be completed within 60 calendar days from the date of receipt of the complaint unless the complainant agrees in writing to an 

extension of the timeline. 
 c. A complaint alleging retaliation, unlawful discrimination, or bullying must be filed not later than six months from the date it occurred, or six months from the date 

the complainant first obtained knowledge of the facts of the alleged discrimination.  The time for filing may be extended for up to 90 days by the Superintendent 
or designee for good cause upon written request by the complainant setting forth the reasons for the extension. 

 d. A student enrolled in a public school shall not be required to pay a fee for his/her participation in an educational activity that constitutes an integral fundamental 
part of the district's educational program, including curricular and extracurricular activities. 

 e. The Board is required to adopt and annually update a local control and accountability plan (LCAP), in a manner that includes meaningful engagement of 
parents/guardians, students, and other stakeholders in the development and/or review of the LCAP.  (cf. 0460 - Local Control and Accountability Plan) 

 f. The complainant has a right to appeal the district's decision to the CDE by filing a written appeal within 15 calendar days of receiving the district's decision. 
 g. The appeal to the CDE must include a copy of the complaint filed with the district and a copy of the district's decision. 
 h. Copies of the district's UCP are available free of charge. 
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District Responsibilities 
All UCP-related complaints shall be investigated and resolved within 60 calendar days of the district's receipt of the complaint unless the complainant agrees in writing to 
an extension of the timeline.  (5 CCR 4631)  The compliance officer shall maintain a record of each complaint and subsequent related actions, including steps taken during 
the investigation and all information required for compliance with 5 CCR 4631 and 4633.  All parties involved in the allegations shall be notified when a complaint is filed 
and when a decision or ruling is made. However, the compliance officer shall keep all complaints or allegations of retaliation, unlawful discrimination, or bullying 
confidential except when disclosure is necessary to carry out the investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the integrity of 
the process.  (5 CCR 4630, 4964) 
 
Filing of Complaint 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with a code number and a date stamp.  All 
complaints shall be filed in accordance with the following: 
1. A written complaint alleging district violation of applicable state or federal law or regulations governing adult education programs, consolidated categorical aid 

programs, migrant education, career technical and technical education and training programs, child care and development programs, child nutrition programs, and 
special education programs may be filed by any individual, public agency, or organization.  (5 CCR 4630) 

2. Any complaint alleging noncompliance with law regarding the prohibition against requiring students to pay student fees, deposits, and charges or any requirement 
related to the LCAP may be filed anonymously if the complaint provides evidence, or information leading to evidence, to support an allegation of noncompliance.  
(Education Code 49013, 52075) 

3. A complaint alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may be filed only by a person who alleges that he/she 
personally suffered unlawful discrimination or by a person who believes that an individual or any specific class of individuals has been subjected to it.  The complaint 
shall be initiated no later than six months from the date when the alleged discrimination occurred, or six months from the date when the complainant first obtained 
knowledge of the facts of the alleged discrimination.  The time for filing may be extended for up to 90 days by the Superintendent or designee for good cause upon 
written request by the complainant setting forth the reasons for the extension.  (5 CCR 4630) 

4. When a complaint alleging unlawful discrimination or bullying is filed anonymously, the compliance officer shall pursue an investigation or other response as 
appropriate, depending on the specificity and reliability of the information provided and the seriousness of the allegation. 

5. When the complainant or alleged victim of unlawful discrimination or bullying requests confidentiality, the compliance officer shall inform him/her that the request may 
limit the district's ability to investigate the conduct or take other necessary action.  When honoring a request for confidentiality, the district will nevertheless take all 
reasonable steps to investigate and respond to the complaint consistent with the request. 

6. If a complainant is unable to put a complaint in writing due to conditions such as a disability or illiteracy, district staff shall assist him/her in the filing of the complaint.  
(5 CCR 4600) 

 
Mediation 
Within three business days after the compliance officer receives the complaint, he/she may informally discuss with all the parties the possibility of using mediation.  
Meditation shall be offered to resolve complaints that involve more than one student and no adult.  However, mediation shall not be offered or used to resolve any 
complaint involving an allegation of sexual assault or where there is a reasonable risk that a party to the mediation would feel compelled to participate.  If the parties agree 
to mediation, the compliance officer shall make all arrangements for this process.  Before initiating the mediation of a complaint alleging retaliation, unlawful discrimination, 
or bullying, the compliance officer shall ensure that all parties agree to make the mediator a party to relevant confidential information.  The compliance officer shall also 
notify all parties of the right to end the informal process at any time.  If the mediation process does not resolve the problem within the parameters of law, the compliance 
officer shall proceed with his/her investigation of the complaint.  The use of mediation shall not extend the district's timelines for investigating and resolving the complaint 
unless the complainant agrees in writing to such an extension of time.  If mediation is successful and the complaint is withdrawn, then the district shall take only the actions 
agreed to through the mediation.  If mediation is unsuccessful, the district shall then continue with subsequent steps specified in this administrative regulation. 
 
Investigation of Complaint 
Within 10 business days after the compliance officer receives the complaint, the compliance officer shall begin an investigation into the complaint.   
Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or his/her representative with the opportunity to present the 
information contained in complaint to the compliance officer and shall notify the complainant and/or his/her representative of the opportunity to present the compliance 
officer with any evidence, or information leading to evidence, to support the allegations in the complaint. Such evidence or information may be presented at any time during 
the investigation.  In conducting the investigation, the compliance officer shall collect all available documents and review all available records, notes, or statements related 
to the complaint, including any additional evidence or information received from the parties during the course of the investigation, shall individually interview all available 
witnesses with information pertinent to the complaint, and may visit any reasonably accessible location where the relevant actions are alleged to have taken place. To 
resolve a complaint alleging retaliation, unlawful discrimination, or bullying, the compliance officer shall interview the alleged victim(s), any alleged offenders, and other 
relevant witnesses privately, separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation.  A 
complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the complaint, failure or refusal to cooperate in the 
investigation, or engagement in any other obstruction of the investigation may result in the dismissal of the complaint because of a lack of evidence to support the 
allegation.  (5 CCR 4631)  In accordance with law, the district shall provide the investigator with access to records and other information related to the allegation in the 
complaint and shall not in any way obstruct the investigation.  Failure or refusal of the district to cooperate in the investigation may result in a finding based on evidence 
collected that a violation has occurred and in the imposition of a remedy in favor of the complainant.  (5 CCR 4631)  The compliance officer shall apply a "preponderance 
of the evidence" standard in determining the veracity of the factual allegations in a complaint.  This standard is met if the allegation is more likely to be true than not. 
 
Report of Findings 
Unless extended by written agreement with the complainant, a final decision shall be sent to the complainant within 60 calendar days of the district's receipt of the 
complaint.  Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and send to the complainant a written report of the district's 
investigation and decision, as described in the section "Final Written Decision" below. If the complainant is dissatisfied with the compliance officer's decision, he/she may, 
within five business days, file his/her complaint in writing with the Board.  The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be answered.  The Board may decide not to hear the complaint, in which case the 
compliance officer's decision shall be final.  If the Board hears the complaint, the compliance officer shall send the Board's decision to the complainant within 60 calendar 
days of the district's initial receipt of the complaint or within the time period that has been specified in a written agreement with the complainant.  (5 CCR 4631) 
 
Final Written Decision 
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The district's decision shall be in writing and shall be sent to the complainant.  (5 CCR 4631)  In consultation with district legal counsel, information about the relevant part 
of a decision may be communicated to a victim who is not the complainant and to other parties that may be involved in implementing the decision or affected by the 
complaint, as long as the privacy of the parties is protected.  If the complaint involves a limited-English-proficient student or parent/guardian and the student involved 
attends a school at which 15 percent or more of the students speak a single primary language other than English, then the decision shall also be translated into that 
language.  In other all other instances, the district shall ensure meaningful access to all relevant information for parents/guardians with limited English proficiency. 
For all complaints, the decision shall include:  (5 CCR 4631) 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, the following factors may be taken into account: 
 a.  Statements made by any witnesses 
 b.  The relative credibility of the individuals involved 
 c.  How the complaining individual reacted to the incident 
 d.  Any documentary or other evidence relating to the alleged conduct 
 e.  Past instances of similar conduct by any alleged offenders 
 f.  Past false allegations made by the complainant 
2. The conclusion(s) of law 
3. Disposition of the complaint 
4. Rationale for such disposition 
For complaints of retaliation or unlawful discrimination, including discriminatory harassment, intimidation, or bullying, the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination has occurred.  The determination of whether a hostile environment exists may involve 
consideration of the following: 

a. How the misconduct affected one or more students' education 
b. The type, frequency, and duration of the misconduct 
c. The relationship between the alleged victim(s) and offender(s) 
d. The number of persons engaged in the conduct and at whom the conduct was directed 
e. The size of the school, location of the incidents, and context in which they occurred 
f. Other incidents at the school involving different individuals 

5. Corrective action(s), including any actions that have been taken or will be taken to address the allegations in the complaint and including, with respect to a student 
fees complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 

For complaints of unlawful discrimination, including remedies offered or provided to the subject of the complaint 
 a. Systemic measures the school has taken to eliminate a hostile environment and prevent recurrence 
6. Notice of the complainant's right to appeal the district's decision within 15 calendar days to the CDE and procedures to be followed for initiating such an appeal 
 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for reporting any subsequent problems.  For complaints alleging unlawful 
discrimination, including discriminatory harassment, intimidation, and bullying, based on state law, the decision shall also include a notice to the complainant that: 
1. He/she may pursue available civil law remedies outside of the district's complaint procedures, including seeking assistance from mediation centers or public/private 

interest attorneys, 60 calendar days after the filing of an appeal with the CDE. (Education Code 262.3) 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination complaints based on federal law. (Education Code 

262.3) 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed with the U.S. Department of Education, Office 

for Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 
 
Corrective Actions 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law.  Appropriate corrective actions that focus 
on the larger school or district environment may include, but are not limited to, actions to reinforce district policies, training for faculty, staff, and students, updates to school 
policies, or school climate surveys.  For complaints involving retaliation, unlawful discrimination, or bullying, appropriate corrective actions that focus on the victim may 
include, but are not limited to, the following: 
1. Counseling 
2. Academic support 
3. Health services 
4. Assignment of an escort to allow the victim to move safely about campus 
5. Information regarding available resources and how to report similar incidents or retaliation 
6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim 
7. Restorative justice 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation 
9. Determination of whether any past actions of the victim that resulted in discipline were related to the treatment the victim received and described in the complaint 
 
For complaints involving retaliation, unlawful discrimination, or bullying, appropriate corrective actions that focus on a student offender may include, but are not limited to, 
the following: 
1. Transfer from a class or school as permitted by law 
2. Parent/guardian conference 
3. Education regarding the impact of the conduct on others 
4. Positive behavior support 
5. Referral to a student success team 
6. Denial of participation in extracurricular or co-curricular activities or other privileges as permitted by law 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
 
The district may also consider training and other interventions for the larger school community to ensure that students, staff, and parents/guardians understand the types 
of behavior that constitute unlawful discrimination, including discriminatory harassment, intimidation, or bullying, that the district does not tolerate it, and how to report and 
respond to it.  If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other charges or any requirement related to the LCAP is found to 
have merit, the district shall provide a remedy to all affected students and parents/guardians.  (Education Code 49013, 52075)  For complaints alleging noncompliance with 
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the laws regarding student fees, such remedies, where applicable, shall include reasonable efforts to ensure full reimbursement to affected students and 
parents/guardians.  (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
Any complainant who is dissatisfied with the district's final written decision may file an appeal in writing with the CDE within 15 calendar days of receiving the district's 
decision.  (Education Code 49013, 52075; 5 CCR 4632)   The complainant shall specify the basis for the appeal of the decision and whether the facts are incorrect and/or 
the law has been misapplied.  The appeal shall be accompanied by a copy of the locally filed complaint and a copy of the district's decision.  (5 CCR 4632)   Upon 
notification by the CDE that the complainant has appealed the district's decision, the Superintendent or designee shall forward the following documents to the CDE:  (5 
CCR 4633) 
1. A copy of the original complaint 
2. A copy of the decision 
3. A summary of the nature and extent of the investigation conducted by the district, if not covered by the decision 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the parties and gathered by the investigator 
5. A report of any action taken to resolve the complaint 
6. A copy of the district's uniform complaint procedures 
7. Other relevant information requested by the CDE 
 
Regulation WESTSIDE UNION SCHOOL DISTRICT 
approved:  February 3, 2015 Quartz Hill, California 
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Westside Union School District 
 
Board Policy 
BP 5030 
Students 
Student Wellness 
 
The Board of Trustees recognizes the link between student health and learning and desires to provide a comprehensive program promoting healthy eating and physical 
activity for district students. The Superintendent or designee shall coordinate and align district efforts to support student wellness through health education, physical 
education and activity, health services, nutrition services, psychological and counseling services, and a safe and healthy school environment. In addition, the 
Superintendent or designee shall develop strategies for promoting staff wellness and for involving parents/guardians and the community in reinforcing students' 
understanding and appreciation of the importance of a healthy lifestyle. 

(cf. 1020 - Youth Services) 
(cf. 3513.3 - Tobacco-Free Schools) 
(cf. 3514 - Environmental Safety) 
(cf. 5131.6 - Alcohol and Other Drugs) 
(cf. 5131.61 - Drug Testing) 
(cf. 5131.62 - Tobacco) 
(cf. 5131.63 - Steroids) 
(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.23 - Infectious Disease Prevention) 
(cf. 5141.3 - Health Examinations) 
(cf. 5141.31 - Immunizations) 
(cf. 5141.32 - Health Screening for School Entry) 
(cf. 5141.6 - Student Health and Social Services) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Education) 
(cf. 6164.2 - Guidance/Counseling Services) 

 
District Health Council 
The Superintendent or designee shall encourage parents/guardians, students, food service employees, physical education teachers, school health professionals, Board 
members, school administrators, and members of the public to participate in the development, implementation, and periodic review and update of the district's student 
wellness policy.  (42 USC 1758b)   
The Superintendent or designee may appoint a district health council or other committee consisting of parents/guardians, students, school food service professionals, 
school administrators, Board representatives, and members of the public. The council may also include district administrators, health professionals, school nurses, health 
educators, physical education teachers, counselors, and/or others interested in school health issues.  

(cf. 1220 - Citizen Advisory Committees)  (cf. 9140 - Board Representatives)   
The district health council shall advise the district on health-related issues, activities, policies, and programs. At the discretion of the Superintendent or designee, the 
council's charges may include planning implementation, and evaluation of activities to promote health within the school or community. 
 
Goals for Nutrition, Physical Activity, and Other Wellness Activities 
The Board shall adopt goals for nutrition promotion and physical activity, and other school-based activities that promote student wellness.   

(42 USC 1758b)  (cf. 0000 - Vision)  (cf. 0200 - Goals for the School District)   
The district's nutrition education and physical education programs shall be based on research, shall be consistent with the expectations established in the state's 
curriculum frameworks and content standards, and shall be designed to build the skills and knowledge that all students need to maintain a healthy lifestyle.   

(cf. 6011 - Academic Standards) (cf. 6142.7 - Physical Education and Activity) (cf. 6142.8 - Comprehensive Health Education) (cf. 6143 - Courses of Study)   
The nutrition education program shall include, but is not limited to, information about the benefits of healthy eating for learning, disease prevention, weight management, 
and oral health.  Nutrition education shall be provided as part of the health education program and, as appropriate, shall be integrated into other academic subjects in the 
regular educational program, before- and after-school programs, summer learning programs, and school garden programs.   

(cf. 5148.2 - Before/After School Programs)  (cf. 6177 - Summer Learning Programs)   
To reinforce the district's nutrition education program, the Board prohibits the marketing and advertising of non-nutritious foods and beverages through signage, vending 
machine fronts, logos, scoreboards, school supplies, advertisements in school publications, coupon or incentive programs, free give-aways, or other means.   

(cf. 1325 - Advertising and Promotion)   
All students shall be provided opportunities to be physically active on a regular basis.  Opportunities for moderate to vigorous physical activity shall be provided through 
physical education and recess and may also be provided through school athletic programs, extracurricular programs, before- and after-school programs, summer 
learning programs, programs encouraging students to walk or bicycle to and from school, in-class physical activity breaks, and other structured and unstructured 
activities.   

(cf. 5142.2 - Safe Routes to School Program)  (cf. 6145 - Extracurricular and Cocurricular Activities)  (cf. 6145.2 - Athletic Competition)   
The Board may enter into a joint use agreement or memorandum of understanding to make district facilities or grounds available for recreational or sports activities 
outside the school day and/or to use community facilities to expand students' access to opportunity for physical activity.   

(cf. 1330.1 - Joint Use Agreements) 
Professional development shall be regularly offered to health education and physical education teachers, coaches, activity supervisors, food services staff, and other staff 
as appropriate to enhance their health knowledge and skills.   

(cf. 4131 - Staff Development)  (cf. 4231 - Staff Development)  (cf. 4331 - Staff Development)   
The Superintendent or designee may disseminate health information and/or the district's student wellness policy to parents/guardians through district or school 
newsletters, handouts, parent/guardian meetings, district and school web sites, and other communications. Outreach to parents/guardians shall emphasize the 
relationship between student health and academic performance.  

(cf. 1100 - Communication with the Public)  (cf. 1112 - Media Relations)  (cf. 1113 - District and School Web Sites)  (cf. 1114 - District-Sponsored Social Media)  (cf. 
6020 - Parent Involvement)   

In order to ensure that students have access to comprehensive health services, the district may provide access to health services at or near district schools and/or may 
provide referrals to community resources.  The Board recognizes that a safe, positive school environment is also conducive to students' physical and mental health and 
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thus prohibits bullying and harassment of all students, including bullying on the basis of weight or health condition.   
(cf. 5131.2 - Bullying)  (cf. 5145.3 - Nondiscrimination/Harassment)   

The Superintendent or designee shall encourage staff to serve as positive role models for healthy eating and physical fitness.  He/she shall promote work-site wellness 
programs and may provide opportunities for regular physical activity among employees.  
 
Nutrition Guidelines for Foods Available at School 
For all foods available on each campus during the school day, the district shall adopt nutritional guidelines which are consistent with 42 USC 1773 and 1779 and federal 
regulations and which support the objectives of promoting student health and reducing childhood obesity.  (42 USC 1758b)  
In order to maximize the district's ability to provide nutritious meals and snacks, all district schools shall participate in available federal school nutrition programs, 
including the National School Lunch and School Breakfast Programs and after-school snack programs, to the extent possible. When approved by the California 
Department of Education, the district may sponsor a summer meal program.   

(cf. 3550 - Food Service/Child Nutrition Program)  (cf. 3552 - Summer Meal Program)  (cf. 3553 - Free and Reduced Price Meals)  (cf. 5141.27 - Food 
Allergies/Special Dietary Needs)  (cf. 5148 - Child Care and Development)  (cf. 5148.3 - Preschool/Early Childhood Education)   

The Superintendent or designee shall provide access to free, potable water during meal times in the food service area in accordance with Education Code 38086 and 42 
USC 1758, and shall encourage students' consumption of water by educating them about the health benefits of water and serving water in an appealing manner.  The 
Board believes that foods and beverages available to students at district schools, including those available outside the district's food services program, should support 
the health curriculum and promote optimal health.  Nutritional standards adopted by the district for all foods and beverages  provided through student stores, vending 
machines, or other venues, shall meet or exceed state and federal nutrition standards.   

(cf. 3312 - Contracts)  (cf. 3554 - Other Food Sales)   
The Superintendent or designee shall encourage school organizations to use healthy food items or non-food items for fundraising purposes. He/she also shall encourage 
school staff to avoid the use of non-nutritious foods as a reward for students' academic performance, accomplishments, or classroom behavior.  

(cf. 1230 - School-Connected Organizations)   
School staff shall encourage parents/guardians or other volunteers to support the district's nutrition education program by considering nutritional quality when selecting 
any snacks which they may donate for occasional class parties. Class parties or celebrations shall be held after the lunch period when possible.  The Board recommends 
that classes hold only one party per month to include birthdays and holidays. 
 
Program Implementation and Evaluation 
The Superintendent shall designate one or more district or school employees, as appropriate, to ensure that each school site complies with this policy.  

(42 USC 1758b)  (cf. 0500 - Accountability)  (cf. 3555 - Nutrition Program Compliance)   
The Superintendent or designee shall assess the implementation and effectiveness of this policy at least once every two years.  The assessment shall include the extent 
to which district schools are in compliance with this policy, the extent to which this policy compares to model wellness policies available from the U.S. Department of 
Agriculture, and a description of the progress made in attaining the goals of the wellness policy.  (42 USC 1758b)   
The Board and the Superintendent or designee shall establish indicators that will be used to measure the implementation and effectiveness of the district activities related 
to student wellness.  Such indicators may include, but are not limited to: 
1. Descriptions of the district's nutrition education, physical education, and health education curricula and the extent to which they align with state academic content 

standards and legal requirements 
2. An analysis of the nutritional content of school meals served in all district programs, based on a sample of menus 
3. Student participation rates in school meal programs, including the number of students enrolled in the free and reduced-price meals program compared to the 

number of students eligible for that program 
4. Extent to which foods sold on campus outside the food services program, such as through vending machines, student stores, or fundrasiers, comply with nutritional 

standards 
5. Results of the state's physical fitness test at applicable grade levels 
6. Number of minutes of physical education instruction offered at each grade span 
7. A description of district efforts to provide additional opportunities for physical activity outside of the physical education program 
8. A description of other districtwide or school-based wellness activities offered, including the number of sites and/or students participating, as appropriate 
The Superintendent or designee shall invite feedback on district and school wellness activities from food service personnel, school administrators, the school health 
council, parents/guardians, students, teachers, before- and after-school program staff, and/or other appropriate persons. As feasible, the assessment report may include 
a comparison of results across multiple years, a comparison of district data with county, statewide, or national data, and/or a comparison of wellness data with other 
student outcomes such as academic indicators or student discipline rates.  The Superintendent or designee shall inform and update the public, including 
parents/guardians, students, and others in the community, about the content and implementation of this policy and assessment results. (42 USC 1758b)   
In addition, the assessment results shall be submitted to the Board for the purposes of evaluating policy and practice, recognizing accomplishments, and making policy 
adjustments as needed to focus district resources and efforts on actions that are most likely to make a positive impact on student health and achievement. 
 
Posting Requirements 
Each school shall post the district's policies and regulations on nutrition and physical activity in public view within all school cafeterias or in other central eating areas.  
(Education Code 49432) 
 
Legal Reference: 
EDUCATION CODE 
33350-33354  CDE responsibilities re: physical education 
49430-49434  Pupil Nutrition, Health, and Achievement Act of 2001 
49490-49494  School breakfast and lunch programs 
49500-49505  School meals 
49510-49520  Nutrition 
49530-49536  Child Nutrition Act 
49540-49546  Child care food program 
49547-49548.3  Comprehensive nutrition services 
49550-49561  Meals for needy students 
49565-49565.8  California Fresh Start pilot program 
49570  National School Lunch Act 
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51210  Course of study, grades 1-6 
51220  Course of study, grades 7-12 
51222 Physical education 
51223  Physical education, elementary schools 
51795-51796.5  School instructional gardens 
51880-51921  Comprehensive health education 
CODE OF REGULATIONS, TITLE 5 
15500-15501  Food sales by student organizations 
15510  Mandatory meals for needy students 
15530-15535  Nutrition education 
15550-15565  School lunch and breakfast programs 
UNITED STATES CODE, TITLE 42 
1751-1769  National School Lunch Program, especially: 
1758b Local wellness policy 
1771-1791  Child Nutrition Act, especially: 
1773  School Breakfast Program 
1779  Rules and regulations, Child Nutrition Act 
CODE OF FEDERAL REGULATIONS, TITLE 7 
210.1-210.31  National School Lunch Program 
220.1-220.23  National School Breakfast Program 
COURT DECISIONS 
Frazer v. Dixon Unified School District, (1993) 18 Cal.App.4th 781 
 
Management Resources: 
CSBA PUBLICATIONS 
Increasing Access to Drinking Water in Schools, Policy Brief, March 2013 
Monitoring for Success: A Guide for Assessing and Strengthening Student Wellness Policies, rev. 2012 
Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. April 2012 
Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. 2012 
Building Healthy Communities: A School Leader's Guide to Collaboration and Community Engagement, 2009 
Safe Routes to School: Program and Policy Strategies for School Districts, Policy Brief, 2009 
Physical Education and California Schools, Policy Brief, rev. October 2007 
School-Based Marketing of Foods and Beverages: Policy Implications for School Boards, Policy Brief, March 2006 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Physical Education Framework for California Public Schools, Kindergarten Through Grade Twelve, 2009 
Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003 
CALIFORNIA PROJECT LEAN PUBLICATIONS 
Policy in Action: A Guide to Implementing Your Local School Wellness Policy, October 2006 
CENTER FOR COLLABORATIVE SOLUTIONS 
Changing Lives, Saving Lives: A Step-by-Step Guide to Developing Exemplary Practices in Healthy Eating, Physical Activity and Food Security in Afterschool Programs, 
March 2010 
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS 
School Health Index for Physical Activity and Healthy Eating: A Self-Assessment and Planning Guide, 2005 
FEDERAL REGISTER 
Rules and Regulations, January 26, 2012, Vol. 77, Number 17, pages 4088-4167 
NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS 
Fit, Healthy and Ready to Learn, 2000 
U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
Dietary Guidelines for Americans, 2005 
Changing the Scene, Improving the School Nutrition Environment: A Guide to Local Action, 2000 
 
WEB SITES 
CSBA: http://www.csba.org 
Action for Healthy Kids: http://www.actionforhealthykids.org 
California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu 
California Department of Public Health: http://www.cdph.ca.gov 
California Healthy Kids Resource Center: http://www.californiahealthykids.org 
California Project LEAN (Leaders Encouraging Activity and Nutrition): http://www.californiaprojectlean.org 
California School Nutrition Association: http://www.calsna.org 
Center for Collaborative Solutions: http://www.ccscenter.org 
Centers for Disease Control and Prevention: http://www.cdc.gov 
Dairy Council of California: http://www.dairycouncilofca.org 
National Alliance for Nutrition and Activity: http://www.cspinet.org/nutritionpolicy/nana.html 
National Association of State Boards of Education: http://www.nasbe.org 
School Nutrition Association: http://www.schoolnutrition.org 
Society for Nutrition Education: http://www.sne.org 
U.S. Department of Agriculture, Food Nutrition Service, wellness policy: http://www.fns.usda.gov/tn/Healthy/wellnesspolicy.html 
 
Policy WESTSIDE UNION SCHOOL DISTRICT 
adopted:  December 9, 2014 Quartz Hill, California 
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Westside Union School District 
Board Policy 
BP 5145.9  
Students 
Hate-Motivated Behavior 
 
In order to create a safe learning environment for all students, the Board of Trustees desires to protect the right of every student to be free from hate-motivated behavior 
and will promote harmonious relationships among students so as to enable them to gain a true understanding of the civil rights and social responsibilities of people in 
society.  The district prohibits discriminatory behavior or statements that degrade an individual on the basis of his/her actual or perceived race, ethnicity, culture, heritage, 
gender, sex, sexual orientation, physical/mental attributes, or religious beliefs or practices. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.4 - Recovery for Property Loss or Damage) 
(cf. 5131.5 - Vandalism and Graffiti) 
(cf. 5136 - Gangs) 
(cf. 5137 - Positive School Climate) 
(cf. 5141.52 - Suicide Prevention) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5147 - Dropout Prevention) 
(cf. 5149 - At-Risk Students) 

The Superintendent or designee shall collaborate with regional programs and community organizations to promote safe environments for youth.  These efforts shall be 
focused on providing an efficient use of district and community resources. 

(cf. 1020 - Youth Services) 
(cf. 1400 - Relations Between Other Governmental Agencies and the Schools) 
(cf. 1700 - Relations Between Private Industry and the Schools) 
(cf. 5148.2 - Before/After School Programs) 
(cf. 5148.3 - Preschool/Early Childhood Education) 
(cf. 6020 - Parent Involvement) 

The district shall provide age-appropriate instruction to help promote an understanding of and respect for human rights, diversity, and tolerance in a multicultural society 
and to provide strategies to manage conflicts constructively. 

(cf. 5138 - Conflict Resolution/Peer Mediation) 
(cf. 6142.3 - Civic Education) 
(cf. 6142.4 - Service Learning/Community Service Classes) 
(cf. 6141.94 - History-Social Science Instruction) 

The Superintendent or designee shall ensure that staff receive training on recognizing hate-motivated behavior and on strategies to help respond appropriately to such 
behavior. 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

Grievance Procedures 
Any student who believes he/she is a victim of hate-motivated behavior shall immediately contact the principal.  Upon receiving such a complaint, the principal shall 
immediately investigate the complaint in accordance with school-level complaint process/grievance procedures as described in AR 5145.7 - Sexual Harassment.  A 
student who has been found to have demonstrated hate-motivated behavior shall be subject to discipline in accordance with law, Board policy, and administrative 
regulation. 

(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 5131- Conduct) 
(cf. 5144 - Discipline) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
(cf. 5145.7 - Sexual Harassment) 

Staff who receive notice of hate-motivated behavior or personally observe such behavior shall notify the principal, Superintendent or designee, and/or law enforcement, as 
appropriate. 

(cf. 3515.3 - District Police/Security Department) 
(cf. 4158/4258/4358 - Employee Security) 

As necessary, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior and to students who exhibit such 
behavior. 

(cf. 6164.2 - Guidance/Counseling Services) 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
32282  School safety plans 
48900.3  Suspension for hate violence 
48900.4  Suspension or expulsion for threats or harassment 
PENAL CODE 
422.55  Definition of hate crime 
422.6  Crimes, harassment 
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CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform Complaint Procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 

 
Management Resources: 

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
California Student Safety and Violence Prevention - Laws and Regulations, April 2004 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS & NATIONAL ASSOCIATION OF ATTORNEYS GENERAL PUBLICATIONS 
Protecting Students from Harassment and Hate Crime: A Guide for Schools, 1999 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Preventing Youth Hate Crimes: A Guide for Schools and Communities, 1997 

WEB SITES 
CSBA:  http://www.csba.org 
California Association of Human Relations Organizations:  http://www.cahro.org 
California Department of Education:  http://www.cde.ca.gov 
National Youth Violence Prevention Resource Center: http://www.safeyouth.org 
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice, Community Relations Service: http://www.usdoj.gov/crs 

 
Policy WESTSIDE UNION SCHOOL DISTRICT 
adopted:  February 2, 2010 Quartz Hill, California 
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Westside Union School District 

Board Policy  
BP 6154 
Instruction  
Homework/Makeup Work  
 
The Board of Trustees recognizes that homework contributes toward building responsibility, self-discipline and life-long learning habits, and that time spent on homework 
directly influences students' ability to meet the district's academic standards. The Board expects students, parents/guardians and staff to view homework as a routine and 
important part of students' daily lives.  
 (cf. 6011 - Academic Standards)  
The Superintendent or designee shall ensure that administrators and teachers develop and implement an effective homework plan at each school site. As needed, 
teachers may receive training in designing relevant, challenging and meaningful homework assignments that reinforce classroom learning objectives. Teachers' 
expectations related to homework may be addressed in their evaluations.  
 (cf. 4115 - Evaluation/Supervision) (cf. 4131 - Staff Development)  
Although it is the student's responsibility to do most homework assignments independently, the Board expects teachers at all grade levels to use parents/guardians as a 
contributing resource. When students repeatedly fail to do their homework, parents/guardians shall be notified and asked to contact the teacher.  

(cf. 5020 - Parent Rights and Responsibilities)  
(cf. 6020 - Parent Involvement)  

To further support students' homework efforts, the Superintendent or designee may establish and maintain telephone help lines and/or after-school centers where students 
can receive encouragement and clarification about homework assignments from teachers, volunteers and/or more advanced students who are performing community 
service. The Board encourages the Superintendent or designee to design class and transportation schedules that will enable students to make use of homework support 
services.  

(cf. 1240 - Volunteer Assistance)  
(cf. 1700 - Relations between Private Industry and the Schools)  
(cf. 3541 - Transportation Routes and Services)  
(cf. 5148 - Child Care and Development)  
(cf. 6112 - School Day)  
(cf. 6142.4 - Learning through Community Service)  

Makeup Work  
Students who miss school work because of an excused absence shall be given the opportunity to complete all assignments and tests that can be reasonably provided. As 
determined by the teacher, the assignments and tests shall be reasonably equivalent to, but not necessarily identical to, the assignments and tests missed during the 
absence. Students shall receive full credit for work satisfactorily completed within a reasonable period of time. (Education Code 48205)  
 (cf. 5113 - Absences and Excuses)  
Students who miss school work because of unexcused absences may be given the opportunity to make up missed work for full or reduced credit. Teachers shall assign 
such makeup work as necessary to ensure academic progress, not as a punitive measure.  
 (cf. 6182 - Opportunity School/Class/Program)  
Legal Reference:  
 EDUCATION CODE  
  48205 Absences for personal reasons  
  48913 Completion of work missed by suspended student  
  48980 Parental notifications  
  58700-58702 Tutoring and homework assistance program; summer school apportionment credit  
Management Resources:  

SBE POLICIES  
Parent Involvement in the Education of Their Children, 1994  
Policy Statement on Homework, 1995  

 
Policy WESTSIDE UNION SCHOOL DISTRICT  
adopted: July 11, 2000 Lancaster, California 
 
 
Administrative Regulation  
AR 6154  
Instruction  
Homework/Makeup Work  
 
District Homework Plan  
 Homework is a teacher-planned, learning activity which takes place largely outside of a student's regular school hours. As such, homework should reinforce 

classroom learning and expand on a student's school experiences.  
 Homework assignments are to be specific and related to classroom objectives. The amount of homework assigned, its complexity and scope, and even the grading of 

homework should be related to the needs and abilities of the individual students.  
 The principal is responsible for the coordination of homework assignments at the school site so that the intent of all regulations for homework is met.  
Homework Guidelines  
 Homework assignments shall reflect all major areas of the class curriculum throughout the academic year and shall be meaningful, high quality tasks.  
 Homework assignments may include: reinforcement of skills taught in class, extensions of class learning, enrichment activities and special research projects, drill and 

memorization (e.g., vocabulary words, spelling, math facts, poems), composition writing, review and study for tests, book reports, remedial work or recreational 
reading.  

 Homework shall not involve new skills/concepts.  



Homework/Makeup Work Policy   Page 2 of 2 

 Homework shall not be given for disciplinary measures. However, unfinished class work may be assigned as homework when a student has failed to complete 
assignments due to poor work habits (not because he/she is a slow worker or learner).  

Expected Amounts of Homework  
1. General homework will be assigned daily Monday - Thursday as follows:  
 a. Kindergarten-approximately 15 minutes  
 b Grades 1-3 -approximately 30 minutes  
 c. Grades 4-5 - approximately 50 minutes  
 d. Grades 6-8 - approximately 75 minutes per day 
 e. Enrichment/Honors classes such as band, algebra, foreign language, GATE may exceed the above mentioned limits. Students and their parents/guardians 

should be made aware of this expectation prior to enrolling in this class.  
2. Long term homework such as book reports, projects or class reports may continue over several weeks. When assigned, time frames should be set which do not 

require that the homework be solely completed over a vacation period.  
Teacher Guidelines  
In assigning homework, teachers shall:  
1. Inform students and parents/guardians of the classroom homework policy, including positive and negative consequences.  
2. Present, explain and clarify the homework assignment with students at the time assignments are made.  
3. Use positive incentives to encourage task completion.  
4. Check, evaluate and return written assignments to students in a timely manner.  
5. Notify parents/guardians of students who consistently fail to complete assignments or to return classroom materials.  
6. Give a separate homework grade on the report card reflecting student's consistency and effort in fulfilling homework responsibility.  
7. Give assignments during the class period, making sure that the materials to be covered and objectives have been fully explained.  
8. Be sure that completed homework assignments are evaluated and graded promptly and are returned to the student.  
9. Remember that assignments which call for initiative and imagination help to develop student creative abilities.  
Parent/Guardian Guidelines  
Homework time should involve positive interaction between the parent/guardian and child.  Parents/guardians are encouraged to:  
1. Provide a quiet, comfortable, well-lit place for the child to work.  
2. Take an active part in the education of their child by guiding the development of independent learning skills (e.g. monitoring, helping prepare for tests, drilling math 

facts, reading to or with child).  
3. Sign completed homework when appropriate.  
4. Talk with teachers if assignments seem to be causing students continued problems.  
Student Guidelines  
Homework is an opportunity for students to show their capabilities and to further their educational growth. Teachers can provide assignments; parents/guardians can 
provide good study conditions and encouragement; but it is the student who must do the work.  To do a good job in homework, students should:  
1. Listen carefully to all directions and explanations about homework.  
2. Ask questions if the assignment is not clear.  
3. Keep a good notebook record of all assignments, including due dates and other specific requirements.  
4. Have a definite time and place for study, free from interruptions and with appropriate working materials on hand.  
5. Budget time wisely and maintain a schedule of study time.  
6. Begin assignments promptly and turn in assignments when they are due.  
7. Make use of such resources as libraries, dictionaries, maps, general reference materials and the questioning of people who are authorities or who are experienced in 

various fields.  
8. Take the initiative in making up any work that is missed.  
9. The student should always use his/her own words in homework assignments.  
School-Site Homework Plan  
The principal and staff at each school shall develop and regularly review a school-site homework plan which includes guidelines for the assignment of homework and 
describes the responsibilities of students, staff and parents/guardians. The plan shall identify all of the following:  
1. For each grade level, the amount of time that students shall be expected to spend on homework  
2. For each grade level, the extent to which homework assignments shall systematically involve participation by parents/guardians  
3. The means by which parents/guardians shall be informed about:  
 a. Homework expectations  
 b. How homework relates to the student's grades  
 c. How best to help their children  
4. Techniques that will be taught to help students allocate their time wisely, meet their deadlines and develop good personal study habits  
5. The access that students shall have to obtain:  
 a. Resource materials from the library media center  
 b. Assistance and/or tutoring through telephone help lines and/or after-school centers  
6. The means by which teachers shall coordinate assignments so that students do not receive an overload of homework one day and very little the next  
7. For each grade level, the extent to which homework assignments shall emphasize independent research, reports, special reading and problem-solving activities  
Makeup Work  
The Superintendent or designee shall notify parents/guardians that no student may have his/her grade reduced or lose academic credit for any excused absence when 
missed assignments and tests are satisfactorily completed within a reasonable period of time. Such notification shall include the full text of Education Code 48205. 
(Education Code 48980)  

(cf. 5121 - Grades/Evaluation of Student Achievement)  
(cf. 5145.6 - Parental Notifications)  

The teacher of any class from which a student is suspended may require the student to complete any assignments and tests missed during the suspension. (Education 
Code 48913)  
 (cf. 5144.1 - Suspension and Expulsion/Due Process)  
 
Regulation WESTSIDE UNION SCHOOL DISTRICT  
approved: July 11, 2000 Lancaster, California 
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Westside Union School District 
 

Board Policy 
BP 6020  
Instruction 
Parent Involvement 
 
The Board of Trustees recognizes that parents/guardians are their children's first and most influential teachers and that continued parental involvement in the education of 
children contributes greatly to student achievement and a positive school environment.   
In order to engage parents/guardians positively in their children's education, the Superintendent or designee shall ensure that staff members at each school: 
1. Help parents/guardians develop parenting skills and provide home environments that support their children's academic efforts and their development as responsible 

members of society 
2. Inform parents/guardians that they can directly affect the success of their children's learning and provide them techniques and strategies that they may use to 

improve their children's academic success and help their children in learning at home 
 (cf. 6154 - Homework/Make-Up Work) 

3. Initiate consistent and effective two-way communication between the home and school so that parents/guardians may know when and how to help their children in 
support of classroom learning activities   
 (cf. 5124 - Communication with Parents/Guardians) 
 (cf. 5145.6 - Parental Notifications) 

4. Receive training that fosters effective and culturally sensitive communication with the home, including training on how to communicate with non-English speakers 
and how to give parents/guardians opportunities to assist in the instructional process both at school and at home 

(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 

5. Encourage parents/guardians to serve as volunteers in the schools, attend student performances and school meetings, and participate in site councils, advisory 
councils and other activities in which they may undertake governance, advisory and advocacy roles 

  (cf. 0420 - School Plans/Site Councils) 
  (cf. 0420.1 - School-Based Coordinated Programs) 
  (cf. 0420.2 - School Improvement Program) 
  (cf. 0420.5 - School-Based Decision Making) 
  (cf. 0520.1 - High Priority Schools Grant Program) 
  (cf. 0520.2 - Title I Program Improvement Schools) 
  (cf. 1220 - Citizen Advisory Committees) 
  (cf. 1230 - School-Connected Organizations) 
  (cf. 1240 - Volunteer Assistance) 
  (cf. 1250 - Visitors/Outsiders) 
  (cf. 6171 - Title I Programs) 
School plans shall delineate specific measures that shall be taken to increase parental involvement with their children's education, including measures designed to 
involve parents/ guardians with cultural, language or other barriers which may inhibit such participation.  Parents/guardians shall be notified of their rights to be informed 
about and to participate in their children's education and of the opportunities available to them to do so.   

(cf. 5020 - Parent Rights and Responsibilities) 
(cf. 5145.6 - Parental Notifications) 

The Superintendent or designee shall regularly evaluate and report to the Board on the effectiveness of the district's parent involvement efforts, including, but not limited 
to, input from parents/guardians and school staff on the adequacy of parent involvement opportunities and barriers that may inhibit parent/guardian participation.  

(cf. 0500 - Accountability) 
 
Title I Schools 
Each year the Superintendent or designee shall identify specific objectives of the district's parent involvement program for schools that receive Title I funding. He/she 
shall ensure that parents/guardians are consulted and participate in the planning, design, implementation, and evaluation of the parent involvement program.  (Education 
Code 11503) 
 (cf. 6171 - Title I Programs)  
The Superintendent or designee shall ensure that the district's parent involvement strategies are jointly developed with and agreed upon by parents/guardians of students 
participating in Title I programs.  Those strategies shall establish expectations for parent involvement and describe how the district will carry out each activity listed in 20 
USC 6318.  (20 USC 6318)  The Superintendent or designee shall consult with parents/guardians of participating students in the planning and implementation of parent 
involvement programs, activities, and regulations.  He/she also shall involve parents/guardians of participating students in decisions regarding how the district's Title I 
funds will be allotted for parent involvement activities. (20 USC 6318) 
 (cf. 3100 - Budget) 
The Superintendent or designee shall ensure that each school receiving Title I funds develops a school-level parent involvement policy in accordance with 20 USC 6318. 
 
Non-Title I Schools 
The Superintendent or designee shall develop and implement strategies applicable to each school that does not receive federal Title I funds to encourage the involvement 
and support of parents/guardians in the education of their children, including, but not limited to, strategies describing how the district and schools will address the 
purposes and goals described in Education Code 11502.  (Education Code 11504)  

Legal Reference: 
EDUCATION CODE 
11500-11506 Programs to encourage parent involvement 
48985  Notices in languages other than English 
51101 Parent rights and responsibilities 
64001  Single plan for student achievement 
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LABOR CODE 
230.8  Time off to visit child's school 
UNITED STATES CODE, TITLE 20 
6311 Parental notice of teacher qualifications and student achievement 
6312 Local educational agency plan 
6314 Schoolwide programs 
6316 School improvement 
6318 Parent involvement 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.104  Definitions, auxiliary aids and services 
35.160  Communications 

 
Management Resources: 

CSBA PUBLICATIONS 
Parent Involvement: Development of Effective and Legally Compliant Policies, Governance and Policy Services Policy Briefs, August 2006 
STATE BOARD OF EDUCATION POLICIES 
89-01 Parent Involvement in the Education of Their Children, rev. 1994 
U.S. DEPARTMENT OF EDUCATION NON-REGULATORY GUIDANCE 
Parental Involvement:  Title I, Part A, April 23, 2004 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, Family, School, Community Partnerships: http://www.cde.ca.gov/ls/pf 
California Parent Center:  http://parent.sdsu.edu 
California State PTA:  http://www.capta.org 
National Coalition for Parent Involvement in Education:  http://www.ncpie.org 
National PTA: http://www.pta.org 
No Child Left Behind:  http://www.ed.gov/nclb 
Parent Information and Resource Centers:  http://www.pirc-info.net 
Parents as Teachers National Center:  http://www.parentsasteachers.org 
U.S. Department of Education:  http://www.ed.gov 

Policy WESTSIDE UNION SCHOOL DISTRICT 
adopted:  November 3, 1997 Lancaster, California 
revised:  November 7, 2006 
 
 
Administrative Regulation 
AR 6020  
Instruction 
Parent Involvement 
 
District Strategies for Title I Schools 
To ensure that parents/guardians of students participating in Title I programs are provided with opportunities to be involved in their children's education, the 
Superintendent or designee shall: 
1. Involve parents/guardians of participating students in the joint development of the Title I local educational agency (LEA) plan pursuant to 20 USC 6312 and the 

process of school review and improvement pursuant to 20 USC 6316  (20 USC 6318)  
  (cf. 6171 - Title I Programs) 
 The Superintendent or designee may: 

a. Establish a district-level committee including parent/guardian representatives from each school site to review and comment on the LEA plan in accordance 
with the review schedule established by the Board of Trustees 

b. Invite input on the LEA plan from other district committees and school site councils 
   (cf. 0420 - School Plans/Site Councils) 
   (cf. 1220 - Citizen Advisory Committees) 

c. Communicate with parents/guardians through the district newsletter, web site, or other methods regarding the LEA plan and the opportunity to provide input 
d. Provide copies of working drafts of the LEA plan to parents/guardians in an understandable and uniform format and, to the extent practicable, in a language 

the parents/guardians can understand 
e. Ensure that there is an opportunity at a public Board meeting for public comment on the LEA plan prior to the Board's approval of the plan or revisions to the 

plan 
f. Ensure that school-level policies on parent involvement address the role of school site councils and other parents/guardians as appropriate in the development 

and review of school plans 
2. Provide coordination, technical assistance, and other support necessary to assist Title I schools in planning and implementing effective parent involvement activities 

to improve student academic achievement and school performance  (20 USC 6318) 
The Superintendent or designee may: 
a. Assign person(s) in the district office to serve as a liaison to the schools regarding Title I parent involvement issues 
b. Provide training for the principal or designee of each participating school regarding Title I requirements for parent involvement, leadership strategies, and 

communication skills to assist him/her in facilitating the planning and implementation of parent involvement activities 
c. Provide ongoing district-level workshops to assist school site staff and parents/guardians in planning and implementing improvement strategies, and seek input 

from parents/guardians in developing the workshops 
d. Provide information to schools about the indicators and assessment tools that will be used to monitor progress 

3. Build the capacity of schools and parents/guardians for strong parent involvement   (20 USC 6318) 
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The Superintendent or designee shall: (20 USC 6318) 
a. Assist parents/guardians in understanding such topics as the state's academic content standards and academic achievement standards, state and local 

academic assessments, the requirements of Title I, and how to monitor a child's progress and work with educators to improve the achievement of their 
children. 

  (cf. 6011 - Academic Standards) 
  (cf. 6162.5 - Student Assessment) 
  (cf. 6162.51 - Standardized Testing and Reporting Program) 
  (cf. 6162.52 - High School Exit Examination) 

b. Provide materials and training to help parents/guardians work with their children to improve their children's achievement, such as literacy training and using 
technology, as appropriate, to foster parent involvement 

c. Educate teachers, student services personnel, principals, and other staff, with the assistance of parents/guardians, in the value and utility of parent/guardian 
contributions and in how to reach out to, communicate with, and work with parents/guardians as equal partners, implement and coordinate parent/guardian 
programs, and build ties between parents/guardians and the schools 

  (cf. 4131 - Staff Development) 
  (cf. 4231 - Staff Development) 
  (cf. 4331 - Staff Development) 

d. Ensure that information related to school and parent/guardian programs, meetings, and other activities is sent to the parents/guardians of participating 
students in a format and, to the extent practicable, in a language the parents/guardians can understand 

 e. Provide other such reasonable support for parent involvement activities as parents/guardians may request 
In addition, the Superintendent or designee may: 
a. Involve parents/guardians in the development of training for teachers, principals, and other educators to improve the effectiveness of such training 
b. Provide necessary literacy training, using Title I funds if the district has exhausted all other reasonably available sources of funding for such training 
c. Pay reasonable and necessary expenses associated with parent involvement activities, including transportation and child care costs, to enable 

parents/guardians to participate in school-related meetings and training sessions 
d. Train parents/guardians to enhance the involvement of other parents/guardians 
e. Arrange school meetings at a variety of times or, when parents/guardians are unable to attend such conferences, conduct in-home conferences between 

parents/guardians and teachers or other educators who work directly with participating students  
f. Adopt and implement model approaches to improving parent involvement 
g. Establish a districtwide parent advisory council to provide advice on all matters related to parent involvement in Title I programs 
h. Develop appropriate roles for community-based organizations and businesses in parent involvement activities 
i. Make referrals to community agencies and organizations that offer literacy training, parent education programs, and/or other services that help to improve the 

conditions of parents/guardians and families  
  (cf. 1020 - Youth Services) 
j. Provide a master calendar of district activities and district meetings 
k. Provide information about opportunities for parent involvement through the district newsletter, web site, or other written or electronic means 
l. Engage parent-teacher organizations to actively seek out and involve parents/guardians through regular communication updates and information sessions 
  (cf. 1230 - School-Connected Organizations) 
m. To the extent practicable, provide translation services at school sites and at meetings involving parents/guardians as needed 
n. Provide training and information to members of district and school site councils and advisory committees to help them fulfill their functions 
o. Regularly evaluate the effectiveness of staff development activities related to parent involvement  
p. Include expectations for parent/guardian outreach and involvement in staff job descriptions and evaluations 

 (cf. 4115 - Evaluation/Supervision) 
 (cf. 4215 - Evaluation/Supervision) 
 (cf. 4315 - Evaluation/Supervision) 

 The Superintendent or designee may: 
a. Identify overlapping or similar program requirements  
b. Involve district and school site representatives from other programs to assist in identifying specific population needs 
c. Schedule joint meetings with representatives from related programs and share data and information across programs 
d. Develop a cohesive, coordinated plan focused on student needs and shared goals 

5. Conduct, with involvement of parents/guardians, an annual evaluation of the content and effectiveness of the parent involvement policy in improving the academic 
quality of the schools served by Title I  (20 USC 6318) 

 The Superintendent or designee shall:   
a. Ensure that the evaluation include the identification of barriers to greater participation in parent involvement activities, with particular attention to 

parents/guardians who are economically disadvantaged, are disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic 
minority background (20 USC 6318) 

b. Use the evaluation results to design strategies for more effective parent involvement and, if necessary, to recommend changes in the parent involvement 
policy (20 USC 6318) 

c. Assess the district's progress in meeting annual objectives for the parent involvement program, notify parents/guardians of this review and assessment through 
regular school communications mechanisms, and provide a copy to parents/guardians upon their request (Education Code 11503) 

 The Superintendent or designee may: 
a. Use a variety of methods, such as focus groups, surveys, and workshops, to evaluate the satisfaction of parents/guardians and staff with the quality and 

frequency of district communications  
b. Gather and monitor data regarding the number of parents/guardians participating in district activities and the types of activities in which they are engaged 
c. Recommend to the Board measures to evaluate the impact of the district's parent involvement efforts on student achievement 

6. Involve parents/guardians in the activities of schools served by Title I  (20 USC 6318) 
 The Superintendent or designee may: 

a. Include information about school activities in district communications to parents/guardians 
b. To the extent practicable, assist schools with translation services or other accommodations needed to encourage participation of parents/guardians with 

special needs 
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c. Establish processes to encourage parent/guardian input regarding their expectations and concerns for their children 
The district's Board policy and administrative regulation containing parent involvement strategies shall be incorporated into the LEA plan and distributed to 
parents/guardians of students participating in Title I programs.  (20 USC 6318) 
(cf. 5145.6 - Parental Notifications) 
 
School-Level Policies for Title I Schools 
At each school receiving Title I funds, a written policy on parent involvement shall be developed jointly with and agreed upon by parents/guardians of participating 
students. Such policy shall describe the means by which the school will:  (20 USC 6318)  
1.  Convene an annual meeting, at a convenient time, to which all parents/guardians of participating students shall be invited and encouraged to attend, in order to 

inform parents/guardians of their school's participation in Title I and to explain Title I requirements and the right of parents/guardians to be involved  
2.  Offer a flexible number of meetings, such as meetings in the morning or evening, for which related transportation, child care, and/or home visits may be provided as 

such services relate to parent involvement 
3. Involve parents/guardians in an organized, ongoing, and timely way in the planning, review, and improvement of Title I programs, including the planning, review, and 

improvement of the school's parent involvement policy and, if applicable, the joint development of the plan for schoolwide programs pursuant to 20 USC 6314 
The school may use an existing process for involving parents/guardians in the joint planning and design of the school's programs provided that the process includes 
adequate representation of parents/guardians of participating students.  

4.  Provide the parents/guardians of participating students all of the following:  
a.  Timely information about Title I programs  
b.  A description and explanation of the school's curriculum, forms of academic assessment used to measure student progress, and the proficiency levels 

students are expected to meet 
   (cf. 5121 - Grades/Evaluation of Student Achievement) 
   (cf. 5123 - Promotion/Acceleration/Retention) 

c.  If requested by parents/guardians, opportunities for regular meetings to formulate suggestions and to participate, as appropriate, in decisions related to their 
children's education, and, as soon as practicably possible, responses to the suggestions of parents/guardians  

5.  If the schoolwide program plan is not satisfactory to the parents/guardians of participating students, submit any parent/guardian comments when the school makes 
the plan available to the district 

6.  Jointly develop with the parents/guardians of participating students a school-parent compact that outlines how parents/guardians, the entire school staff, and 
students will share responsibility for improved student academic achievement and the means by which the school and parents/guardians will build a partnership to 
help students achieve state standards 

  (cf. 0520.1 - High Priority Schools Grant Program) 
 This compact shall address:  

a.  The school's responsibility to provide high-quality curriculum and instruction in a supportive and effective learning environment that enables participating 
students to achieve the state's student academic achievement standards 

b.  Ways in which parents/guardians will be responsible for supporting their children's learning, such as monitoring attendance, homework completion, and 
television viewing; volunteering in the classroom; and participating, as appropriate, in decisions related to their children's education and the positive use of 
extracurricular time  

   (cf. 1240 - Volunteer Assistance) 
   (cf. 5020 - Parent Rights and Responsibilities) 
   (cf. 5113 - Absences and Excuses) 
   (cf. 6145 - Extracurricular/Cocurricular Activities) 
   (cf. 6154 - Homework/Makeup Work) 
 c. The importance of communication between teachers and parents/guardians on an ongoing basis through, at a minimum: 

 (1) Parent-teacher conferences in elementary schools, at least annually, during which the compact shall be discussed as it relates to the student's 
achievement 

 (2) Frequent reports to parents/guardians on their children's progress 
 (3) Reasonable access to staff, opportunities to volunteer and participate in their child's classroom, and observation of classroom activities  

7. Build the capacity of the school and parents/guardians for strong parent involvement by implementing the activities described in items #3 a-f in the section "District 
Strategies for Title I Schools" above 

8. To the extent practicable, provide full opportunities for the participation of parents/guardians with limited English proficiency, parents/guardians with disabilities, and 
parents/guardians of migrant children, including providing information and school reports required under 20 USC 6311(h) in a format and language such 
parents/guardians can understand 

If the school has a parent involvement policy that applies to all parents/guardians, it may amend that policy to meet the above requirements.  (20 USC 6318)  Each 
school's parent involvement policy shall be made available to the local community and distributed to parents/guardians of participating students in an understandable and 
uniform format and, to the extent practicable, provided in a language the parents/guardians can understand.  (20 USC 6318)  Each school receiving Title I funds shall 
annually evaluate the effectiveness of its parent involvement policy.  Such evaluation may be conducted during the process of reviewing the school's single plan for 
student achievement in accordance with Education Code 64001.  The principal or designee, jointly with parents/guardians of participating students, shall periodically 
update the school's policy to meet the changing needs of parents/guardians and the school.  (20 USC 6318) 
 
District Strategies for Non-Title I Schools 
For each school that does not receive federal Title I funds, the Superintendent or designee shall, at a minimum: 
1. Engage parents/guardians positively in their children's education by helping them develop skills to use at home that support their children's academic efforts at 

school and their children's development as responsible members of society (Education Code 11502, 11504) 
 The Superintendent or designee may: 

a. Provide or make referrals to literacy training and/or parent education programs designed to improve the skills of parents/guardians and enhance their ability to 
support their children's education 

b. Provide information, in parent handbooks and through other appropriate means, regarding academic expectations and resources to assist with the subject 
matter  

c. Provide parents/guardians with information about students' class assignments and homework assignments 
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2. Inform parents/guardians that they can directly affect the success of their children's learning, by providing them with techniques and strategies that they may use to 
improve their children's academic success and to assist their children in learning at home  (Education Code 11502, 11504) 

 The Superintendent or designee may: 
a. Provide parents/guardians with information regarding ways to create an effective study environment at home and to encourage good study habits  
b. Encourage parents/guardians to monitor their children's school attendance, homework completion, and television viewing 
c. Encourage parents/guardians to volunteer in their child's classroom and to participate in school advisory committees 

3. Build consistent and effective communication between the home and school so that parents/guardians may know when and how to assist their children in support of 
classroom learning activities  (Education Code 11502, 11504) 

 The Superintendent or designee may: 
a. Ensure that teachers provide frequent reports to parents/guardians on their children's progress and hold parent-teacher conferences at least once per year 

with parents/guardians of elementary school students 
b. Provide opportunities for parents/guardians to observe classroom activities and to volunteer in their child's classroom 
c. Provide information about parent involvement opportunities through district, school, and/or class newsletters, the district's web site, and other written or 

electronic communications  
d. To the extent practicable, provide notices and information to parents/guardians in a format and language they can understand 
e. Develop mechanisms to encourage parent/guardian input on district and school issues 
f. Identify barriers to parent/guardian participation in school activities, including parents/guardians who are economically disadvantaged, are disabled, have 

limited English proficiency, have limited literacy, or are of any racial or ethnic minority background 
g. Encourage greater parent/guardian participation by adjusting meeting schedules to accommodate parent/guardian needs and, to the extent practicable, by 

providing translation or interpreter services, transportation, and/or child care 
4. Train teachers and administrators to communicate effectively with parents/guardians (Education Code 11502, 11504) 
 The Superintendent or designee may: 

a. Provide staff development to assist staff in strengthening two-way communications with parents/guardians, including parents/guardians who have limited 
English proficiency or limited literacy 

b. Invite input from parents/guardians regarding the content of staff development activities pertaining to home-school communications  
5. Integrate parent involvement programs into school plans for academic accountability 
 The Superintendent or designee may: 

a. Include parent involvement strategies in school reform or school improvement initiatives 
b. Involve parents/guardians in school planning processes 
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